AomuHucTpauus NapgeHbeBCKOro MyHMUMNAaNbHOro okpyra

NOCTAHOBJIEHUE
oT 20 nroHa 2022 roga Ne 221

06 yTBEpXaeHUN AOAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHNsa MyHMLMNANbHON
ycnyrn «[MpuHATME Ha yveT rpaxkaaH B KayecTBe
HY>KOQIOLLMXCS B XKUITbIX MOMELLEHUAX»

Ha TeppuTopumn NapdeHbeBCKOro MyHULMNANbHOMO
okpyra Koctpomckon obnactu

B cooTtBetcTBUM ¢ DeaepanbHbiM 3akoHOM OT 06.10.2003 Ne131-9d3 «O6 obLinx
NpUHUMNAaxX opraHuMsaumm MecTHOro camoynpaeneHus B Poccunckon Pepepaummy,
YctaBoM MyHuMumMnanbHOro obpasoBaHus [lapdeHbeBCKM  MyHMUMNANbHBIA - OKPYT
Koctpomckon obnactu, pacnopsbkeHnem [lpasutensctBa Poccuiickon ®degepaumm ot
17.12.2009 Ne 1993-p «O6 yTBEPXOAEHUN CBOAHOIO MNEPEYHSA rOCYyaapPCTBEHHbLIX W
MYHUUMNANbHbLIX YCNyr, NpeaocTaBnsieMbiX B 9NIEKTPOHHOM Buae» B LEensixX peanuMsauuu
nonoxeHnn ®epepanbHoro 3akoHa oT 27.07.2010 r. Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNeHNsa roCygapCTBEHHbIX W MyHMUMNAanbHbIX — YCAyr», pPYKOBOACTBYSACH
YctaBoM MyHuMuMnanbHOro o6bpasoBaHus [lapdeHbeBCKM  MyHMUMNANbHBIA - OKPYT
Koctpomckon obnactu, agmuHuctpauus [lapeHbeBCKOro MyHULMNanbHOro okpyra
Koctpomckon obnactm

MOCTAHOBIJIAET:

1. YTBepauUTb agMUHUCTPATMBHBIA pernaMmeHT npeaoCcTaBfieHns MyHULMNanbHOM
ycnyrn «MpuHATME Ha yyeT rpaxaaH B Ka4yecTBe, HYXKOALWMXCA B XKUMbIX MOMELLEHUSIX»
Ha Tepputopun [MapeHbeBCKOro MyHuUMNanbHOro okpyra KocTpomckon obnactu
COrnacHO NPUoXeHus.

2. Hactosiwee nocTaHOBNEeHMEe BCTynaeT B Cuny CcO AHA  odumumarnbHOro
onybnukoBaHus B uWHGOpMauMOHHOM OronneteHe «[llapdeHbLEBCKMN BECTHUK» W
NoaNEXUT pasMeleHnio Ha oduunanbHOM canTe agMuHucTpaumm [NapdeHbeBCKoro
MyHUUMNanbHoro okpyra Koctpomckom obnactw.

3. KoHTponb 3a WCMNOSIHEHMEM HACTOSALEro MNOCTAHOBMIEHUS BO3JMOXWUTb Ha

nepBoro 3amMecTuTens rnaebl agMUHUCTPauun [lapdeHbLEBCKOro MyHULMMIanbHOro
oKkpyra.

[(naBa lNapdeHbeBCKOro
MYHULUMMNANbHOro  OKpyra H.1O.CokornoBa



YTBEepxaeH

NocTaHOBMEHNEM aaMUHUCTPaL MK
MapdeHbeBCKOro MyHULMNAaNsHOro
okpyra ot 20 noHa 2022 roga Ne 221

AOMUHNCTPATUBHBLIA pernaMmeHT
npepocTaBneHUA MyHULIMNANbHOWN yCnyru
«lMpuHATHE Ha yyeT rpaxkaaH B Ka4yecTBe, HY)XKAAKLWMUXCA B XUIbIX
nomeLleHnAX» Ha Tepputopun MNapdeHbLEeBCKOro MyHMLMNanbLHOro oKpyra
KocTtpomckon obnactu

l. O6wue nonoxeHus
MpeameT perynupoBaHua AGMUHUCTPAaTUBHOIO pernaMmeHTa

1.1. ADMVHUCTPATUBHLIN perflaMeHT npeaocTaBfeHns MyHUUMNAnbHOW Yycryrn
«MpuHATHE Ha ydeT rpaxgaH B Ka4yecTBe, HY)XOAKLMXCA B KUMbIX MOMELLEHUSIXY
pa3paboTaH B Uendx MNOBbIEHUS KadecTBa W [[OCTYNHOCTU NpefocTaBrieHns
MYHUUMNANbHOW yCnyru, onpegensdetr craHAapT, CPOKM W NOCNeaoBaTeNbHOCTb
AEeNCTBMA (aAMUMHUCTPATUBHLIX Mpouenyp) MNpW  OCYLECTBIEHUN MOFHOMOYUW MO
npefocTaBneHNio  MyHUUMNANbHOW  ycnyrn  agmuHucTpauven  [lapdeHbeBcKoro
MyHuuunaneHoro okpyra Koctpomckon obnactn. Hactoawun AZMUHUCTPaTUBHBLIN
pernameHT perynmpyet OTHOLUEHUS, BO3HUKaKOLWME Ha OCHOBaHUM KoHCTUTyuun
Poccuinckon depepaunn, KunuwHoro kogekca Poccuinckon depgepaunn, HanoroBoro
kogekca Poccurnckon ®epepaumn, depepanbHoro 3akoHa ot 27 uonga 2010 r. Ne 210-
®3 «O6 opraHmsauun nNpegocTaBnNeHUst rocygapCTBEHHbIX U MYHULMNASbHBIX YCIyr»,
3akoH Koctpomckon obnactm Ne320-3KO ot 22.11.2005r «O nopsgke BegeHus
opraHamm MeCTHOro camoyrnpasneHust Ha Tepputopum KocTpomckon obrnactu yyeta
rpakgaH B Ka4yecCcTBE HYXOAKLWMXCS B XKWMbIX MOMELLEHUSX, MPeaocTaBngeMbiX Mo
A0roBopam coumanbHOro Hamma (C U3MEeHEHUSIMU U SOMOSTHEHUSMM).

Kpyr 3assutenen

1.2.3agBUTENAMN Ha NOMyYEeHNEe MyHUUMNAnbHOM YCyrn ABNSATCS usmyeckme
nMua — ManouMmyLimMe n gpyrme kaTeropumn rpaxaaH, onpefeneHHble deaeparnbHbIM
3akoHOM, Yyka3oMm [lpesngeHta Poccunckon depepaumm unm 3akOHOM CyObekTa
Poccunckon ®egepauun, HyxgarLmecs B XuUmblX NOMeLLeHUsX (danee — 3asBUTenNb).

1.3.HTepecbl  3asdBUTENen, YykasaHHblX B NyHkTe 1.2  HacTosero
AOMWHUCTPATUBHOIO  perramMeHTa, MOryT npeacTaenaTb nuua, obnagawoowme
COOTBETCTBYIOLLMMU MONTHOMOYMAMU (Janee — NpeacTaBuTenb).

Tpeb6oBaHus K NopsaaKy MHPOPMUPOBAHUS O NPeaoCTaBNEeHUM MyHMLUUNanbLHON
ycnyru

14.  WHdopmmnpoBaHue o] nopsake npegocTaBneHuns MYHULMNANbHOM

yCIyr1 ocyLlecTBnseTcs:

- HENOCPEeACTBEHHO NMpU NMMYHOM NpUeMe 3asBUTENS B aAMUHUCTpaLUK
MapdeHbeBCKOro MyHULMNANLHOIO OKpyra (aanee- YnonHOMOYEHHbIW OpraH) unm
MHOIrOYHKLNOHANBLHOM LieHTpe NpeaoCcTaBneHust rocyaapCTBEHHbIX Y MyHULMNAbHbIX
ycnyr (nanee — MoL);

- No TenedoHy B YNONHOMOYEHHOM opraHe unn MoL;

- MUCbMEHHO, B TOM YuCrie NOCPeACTBOM 3MEKTPOHHOM NOYThI, (PaKCUMUNBHOWN CBSA3MW;
nocpenCcTBOM pasMeLLEHNS B OTKPLITON U OCTYNHOU dhopme MHpopmMauunu:
- B (befeparnibHOMW rocygapCTBEHHOM WH(OPMaUVOHHOM cucTemMe «EamHbIn nopTan



rocyaapCTBEHHbIX W MyHMUMNanbHbIX ycnyr (cpyHkumi)» (https://www.gosuslugi.ru/)
(nanee — ENIY);
- Ha opunuymaneHOM canTte YnonHomodeHHoro opraHa (http://parfenevo.ru)
- NOCPeACTBOM  pasMelleHuUss UHgopmauun Ha  MHAOPMAaUMOHHBLIX  CTeHAax
YnonHomoyeHHoro opraHa nnu MoLL.
15.  WHdopmupoBaHue ocyLecTBsSeTCA NO BONPOCcaMm, KacaroLMMCS:
cnocoboB nogayn 3asiBfeHuss O NpefoCTaBfEeHUUN MYHUUMMANbHOW YCAYru;
agpecoB YNOSIHOMOYEHHOro opraHa n MoLl, obpalieHne B KOTopble HEOOXOOMMO AJIS
npeaocTaBnNeHNsa MyHULMNANbHOW YCNyru;

crnpaBoYyHOM MHGopmaumMm o paboTe YNONHOMOYEHHOrO opraHa (CTPYKTYPHbIX
nogpasgeneHun YnonHOMOYEeHHOro opraHa);

AOKYMEHTOB, HeoOXoAMMbIX Ons NpefoCTaBfieHUs MyHUUMNAanbHOW ycrnyru w
YCInyr, KOoTopble SABASOTCA HeobXxoanmbiMu M 0bsi3aTenbHbIMU ANA NpefoCcTaBneHus
MYHULMNAnNbHON YCNyru;

nopsiaka u CPoOKOB NpefoCTaBneHs MyHULMNANbHON YCNyru;

nopsigka MnofnyyYyeHWs CBeAeHMM O Xo4e pacCMOTPeHUs 3asBrieHus O
NpeaoCTaBNEHNN  MyHULMNANbHOW yCriyrm WM O pe3ynbTaTax nNpenocTtaBreHus
MYHULMNANbHON yCnyru;

no Bonpocam npeaocTaBfeHns ycnyr, KOTopble SABASKTCA HeobxoouMbIMU U
obsasaTenbHbIMK A48 NPeJoCTaBNeHNa MyHULUMNANbHON yCnyru;

nopsagka gocynebHoro (BHecyaebHoro) obxanoBaHus gencteumn (besgencreuns)
OOIMKHOCTHBLIX  NvU, W MNpUHMMaeMbIX UMW  peLleHuin npu  npegocTaBneHun
MYHULMNANbHON YCNyri.

lMonyyeHne wHGOpMauMm no BonMpocam npeaocTaBfeHNa  MyHULMNANbHOM
YCNyrm W YCrnyr, KOTOpble SBAAKTCA HeobxoaumbiMM W oba3aTenbHbiMKM - ANd
npeaocTaBnNeHNa MyHMLMNanbHOW yCcrnyri ocylecTanseTcs becnnartHo.

1.6.Tpu ycTHOM obpalueHnn 3assutensd (NMYHO unm No TenedoHy) A0SMKHOCTHOE
niuo YNonHOMOYEHHOro opraHa, paboTHMK ML, OCYLLECTBNAOLL NI
KOHCYNbTUpOBaHWe, noapobHO M B BEXIMBOM (KOPPEKTHOW) dopMe WHGOopMUpyeT
obpaTuMBLLMXCS MO MHTEPECYIOLLMM BONpOCcaMm.

OtBeT Ha TenedOHHbIN 3BOHOK [JOMMKEH HavmHatbCca C  uMHGopmauum o
HaMMeHOBaHWM OpraHa, B KOTOPbIN NO3BOHMN 3aaBuTenb, hamunmm, UMeHN, oT4ecTBa
(nocnegHee — Npu HanNU4MM) U OOSMKHOCTU cneuuanucta, NpUHSBLLEro TenedOHHbIN
3BOHOK.

Ecnn gomkHOCTHOE Lo YNOMHOMOYEHHOro OpraHa He MOXEeT CaMOCTOSTENbHO
AaTb OTBET, TenedOHHbIN 3BOHOK AOMKEH ObiTb nepeagpecoBaH (nepeBeneH) Ha
Apyroe OOMMKHOCTHOE NUUO WNu Xe obpaTtuelieMycss nuuy JormkeH ObiTb coobuieH
TenedOoHHbIN  HOMEp, MO KOTOPOMY MOXHO OygeT nonyuutb Heobxogaumyio
NHJOPMaLNIO.

Ecnu nogrotoBka otBeTa TpebyeT NpOAOHKUTENBHOrO BPEMEHN, OH Npeanaraet
3asaBuTENO OAMH N3 CReayLWnX BapMaHToOB AanbHENLNX AENCTBUN:

N3NOXUTb ObpalleHne B MUCbMEHHOW (hOpMe; Ha3HauuTb Opyroe Bpems Ons
KOHCYNbTauUnn.

[ormKHOCTHOE nMUO  YNOSITHOMOYEHHOrO oOpraHa He BrpaBe OCYLeCTBSATb
NHOPMUPOBAHME, BbLIXOASALLEE 3a paMKUM CTaHOapTHbIX npoueayp W yCroBui
NpeaoCTaBNeHNa MYHUUMMNANbHOW YCIyrn, U BAMAOLLEEe MPSMO WM KOCBEHHO Ha
NPUHUMaeMoE peLLeHme.

[MpoJomknTenbHOCTb MHPOPMUPOBAHUA NO TernedoHy He OOoIKHa npeBblwaTtb

10 MuHyT. NHGOpMUpoBaHUE OCYLLECTBNSAETCS B COOTBETCTBMM C rpacdmkom

npuemMa rpaxaaH.

1.7.1lo nuCbMeHHOMY oObpalleHnto OOIPKHOCTHOE NUUO  YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHbIM 3a npefocTaBneHve MyHUUMNanbHOM ycnyru, nogpobHo B
NMUCbMEHHON (POpPMe pa3bsCHAET rpaxgaHuHy CBefeHUs Mo BOMpocaM, yKa3aHHbIM B
nyHkte  1.5. HacToswero AOMUHUCTPATUMBHOIO  perfnameHta B Mopsake,
ycTtaHoBrneHHoM ®epaepanbHbiM 3akoHOM oOT 2 mad 2006 r. Ne 59-03 «O nopsgke



http://www.gosuslugi.ru/)
http://parfenevo.ru/

paccMoTpeHunss obpaweHnn rpaxgaH Poccuinckon  depepauun»  (ganee  —
depepanbHbIn 3akoH Ne 59-03).

Ha EMNIY pasmewartca cBegeHus, npegycMmoTpeHHble [lonoxeHvem o
degepanbHON rocyaapcTBEHHOMW WMHAOPMaUMOHHOM cucteme «PepeparnbHbln peecTp
roCyAapCTBEHHbIX W MyHMUMNanbHbIX  ycnyr  (PYHKUURA)»,  YTBEPXKOEHHbIM
noctaHosneHnem [lpasutensctea Poccuiickon ®epepaunn ot 24 oktsabps 2011 roga
Ne 861.

[ocTyn K nHopmMauum O cpokax M nopsiake npenocTaBreHus MyHUUUnanbHOW
ycrnyru ocyuiectensietcss 6e3 BbINONHEHNS 3asBUTENEM Kakux-nnbo TpeboBaHuin, B TOM
yucrie 6e3 Ucnornb3oBaHMA MNporpaMmHoro obecneveHusi, yCTaHOBKa KOTOPOro Ha
TeXHNYeckme CpeacTBa 3asBuTens TpebyeT 3akfyYeHUs NULEH3MOHHOMO WU UHOTO
cornawleHus C npasoobnagarenem NpoOrpamMmmMHOro obecneveHuns,
npegycMmaTpuBarollero B3umMaHue nnartbl, perucrpauuio Unu asTopmusaumio 3asiButens
WU NpegocTaBrieHne UM NepcoHarnbHbIX JaHHbIX.

1.9.Ha odmumanbHOM canTe YNONMHOMOYEHHOro OpraHa, Ha CTeHgax B Mectax
npeaocTaBneHNa MyHUUUNANbHOW YCIYrn 1 YCnyr, KOTOpble SABMAITCS HEOO6XO0ANMbIMU
n obasaTtenbHbIMM NS NPedoCcTaBfeHus  MyHuuunansHon ycnyru, un B MOLU
pa3smMeLlaeTcsa cnegyoLllasa cnpaBoyHas MHopMauus:

0O MecTe HaxoxgeHus u rpaduke paboTbl YNOMHOMOYEHHOrO opraHa u ux
CTPYKTYPHbIX noapasgeneHnin, OTBETCTBEHHbIX 3a MNpedoCTaBfieHne MyHULUMNanbHOM
ycnyru, a Takke MoL;

cnpaBoYHble TenleOHbl CTPYKTYPHbIX noapasgesieHnn  YrnosIHOMOYEHHOro
opraHa, OTBETCTBEHHbIX 3a MpeAocTaBrieHne MyHUUMNanbHOW yCnyru, B TOM 4Yucne
HOoMep TenedoHa- aBToMHopMaTopa (Npu Hanu4nn);

agpec oduuManbHOro camTa, a Takke 3SMEeKTPOHHOM MNoYTbl U (MNn) OopMbl
obpaTHon cBA3M YNOMHOMOYEHHOrO opraHa B cetn «MIHTepHeT.

1.10. B 3anax oxmngaHus YNONHOMOYEHHOrO opraHa pasmMeLLarnTcss HopMaTUBHbIE
npaBOBble aKTbl, PErynupytoLmMe nopsagok NpegocTaBneHns MyHUUMNanbHOW yCcnyru, B
TOM 4ncrne AOMUHUCTPATMBHBLIM perfameHT, KoTopble no TpeboBaHUO 3asBuTens
NpeaocTaBnATCA eMy AN 03HAKOMIEHUS.

1.11. PasmelleHne unHdopmaumm O nopsiake npegocTtaBneHus MyHuumMnanbHOm
YyCInyrm Ha MH(POPMALMOHHBIX CTEeHAax B NMOMELLEHUN MHOrOYHKLUMOHANbHOIO LieHTpa
OCyLLeCTBNAeTCs B  COOTBETCTBMM C  COrfalleHuMeM,  3akflOYEeHHbIM  Mexay
MHOroyHKUNOHANbHLIM LLEHTPOM U YNOSTHOMOYEHHbIM OpraHoM ¢ yyeTom TpeboBaHum
K MHpOPMMPOBAHUIO, YCTAHOBNEHHbIX AOMUHUCTPATUBHBLIM PErflaMeHTOM.

1.12.HdopMaums 0 xoae pacCMOTPeHUs 3asBNEHNS O NPefoCTaBeHnm
MYHUUMNANbHOM YCNyru 1 0 pesynbTatax NpegocTaBneHns MyHULMNansHOM ycnyru
MOXeET ObITb NONy4YeHa 3asBUTENEM (ero npeacraBmMTenem) B iM4HOM KabuHeTe Ha
EMry, a Takke B COOTBETCTBYIOLWEM CTPYKTYPHOM noapasgesieHnn Y nonHOMOYEHHOro
opraHa npv obpalleHnmn 3aaBuUTens NMYHO, No TenedoHy NocpPeacTBOM INEKTPOHHOM
NnoyYTbl.

CTtaHgapT npefocTaBreHusi MyHULMNanbHOM ycnyrm
HanmeHoBaHue MyHULMNanbHOW yCnyru

2.1.MyHI/ILI,I/II'IaJ'IbHa$I ycnyra «an/IHFITI/Ie Ha yd4deT TrpaXxaaH B KadecTBe,
HYXXOALWNXCA B XUJbIX MOMELLEHNAXY .

HanmeHoBaHuMe opraHa rocygapCcTBeHHOW BacTu, opraHa MecTHOro
camoynpaBneHus (opraHmsauum), npeaocTaBnsiloLero
MyHUUMNaNbHY ycnyry

2.2.MyHuumnanbHaa ycrnyra npegocTtaBnsgetcsd  YMNONHOMOYEHHbIM  OpraHom
agMunHucTpauuven MapdeHbeBCKOro MyHUUMNansHoOro okpyra Kocrpomckon obnactu.



2.3. pn npepocTaBrneHnn MyHULMNANLHOW YCNyrn YMOSHOMOYEHHbIN OpraH
B3anmogencteyet ¢ ®PeagepanbHON HanoroBon cnyxoton, MMHUCTEPCTBOM BHYTPEHHMX
aen Poccunckon ®epgepaunn, [leHcnoHHbiM PoHAom Poccunrckon degepaunu,
depepanbHOM CnyObl rocygapCTBEHHOW perucTpauuu, Kagactpa u kaptorpadunm,
OpraHamu MecTHOro camoynpasrieHust.

2.4.MNpn npepocTtaBneHUM MyHUUUNANbHOW ycrnyrn YNOSTHOMOYEHHOMY OpraHy
3anpeltaetca TpeboBaTb OT 3asABMTENsS OCYLECTBMEHMA OENCTBUA, B TOM 4uUcrne
cornacoBaHum, HeobXoauMbIX ANA NONYyYEeHUS MYHULMNANbHOW YCNyru N CBA3AHHbLIX C
obpalweHnemM B WHble TOCYAApCTBEHHbIE OpraHbl M OpraHv3auuu, 3a WCKIoYEHMEM
NONyYeHNs YCNyr, BKMOYEHHbIX B NepeYeHb YCryr, KOTopble ABASTCA HEOOXOANMbIMU
n oba3aTenbHbIMM AN Npe4oCTaBNeHUss MyHULUNANbHOW YCIyrn.

OnucaHue pe3synbTaTa npeAocTaBNeHUA MyHULMNANbHOW ycnyru

2.5.PesynbTtatom npegocraBneHns MyHUUunanbHOW yCryrn ABnseTCs:

25.1. PewweHne o0 npegoctaBneHUn MyHUUMNANBHOW ycryrm no  doopme,
cornacHo [lpunoxeHuto Ne 1 kK HacTosAweMy AOMUHUCTPATUBHOMY perfiameHTy.

25.2. PewweHne 06 oTkase B npedocTaBfeHUU MYyHULMMANbHOM YCnyru no
dopme, cornacHo lNpunoxeHuto Ne 5 kK HacTosAweMy AAMUHUCTPATUBHOMY PErfIaMeHTY.

2.5.3. YBegomMmnenHue o6 yvyete rpakgaH, Hy>garLmxca B XKUNbIX
nomMmewleHmsax, no dopme, cornacHo [lpunoxeHnto Ne 2 K  HacToswemy
AOMWHUCTPATUBHOMY perfiamMmeHTy.

2.5.4.YBeJOMMNeHNne O CHATUM C Yy4yeTa rpaxgaH, HYXOalLWMXCa B XWUMbIX
nomeweHnsx no c¢opme, cornacHo [punoxeHnto Ne 3 K HacTosiwemy
AOMWHUCTPaATUBHOMY perfnamMeHTy.

Cpok npeaocTaBneHns MyHUUMNanbLHOM yCryru, B TOM Yuche C y4eToM
HeobxoAMMOCTU OOpalleHNA B opraHM3auum, y4acTBylowme B npeaocTaBreHnm
MYHMLMNanNbLHOW YyCIyru, CPOK NPMOCTaHOBIEHUA NpeaocTaBneHuns
MYHULIMNANIbHOM YCNyru, CPokK Bblaa4um (HanpaBreHns) LOKYMEHTOB,
ABNAKOLWMNXCA pe3ynbTaToOM NpeAoCcTaBIeHUss MyHULMNANbLHON YyCIyru

2.6. YONMHOMOYEHHbIN OpraH B TeyeHue 25 paboumx gHEW CO AHA perncrpaumm
3a8BNEeHNa M [OKYMEHTOB, HeobXxoauMMbiXx ANd NpeaocTaBneHns MyHUUUNanbHOW
ycnyru B YNONMHOMOYEHHOM OpraHe, HanpasnsieT 3asiBUTENt0 CnocobomMm ykaszaHHOM B
3a8BNeHNN OAWH M3 pe3ynbTaToB, YKa3aHHbIX B NyHKTe 2.5 AAMWHUCTPATUBHOIO
perrnameHTa.

HopmaTuBHble nNpaBoBble akTbl, perynupyrowme npegocTtaBneHne MyHuUmMnansHOm
ycnyru

2.7.TlepeyeHb HOpMATMBHbLIX MPABOBbIX aKTOB, PErynMpyrLWMX npegocTaBneHme
MYHUUMNANbHON ycnyrn (C yKa3aHMEM WX PEKBU3UTOB M UCTOYHMKOB O(MLManbHOMo
onybnukoBaHus), B denepanbHON rocygapCTBEHHON MHMOPMALMOHHOM cucTeme
«®PenepanbHbii peectp rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNyr (PyHKUMIA)» M Ha
EMry.

McyepnbiBalowmi nepevyeHb JOKYMEHTOB U cBefeHUN, He06X0AUMbIX B
COOTBETCTBUM C HOPMATUMBHbLIMU NPABOBLIMU aKTaMu ANA NpefocTaBleHUs
MYHULMNANsLHOW YCINyru U ycnyr, KoTopble IBASIIOTCA HE06X0AUMbIMU U
ob6s3aTenbHbIMU ANA NpeaoCcTaBNeHUs MyHULMNanbHOM ycnyru,
noanexawux npeacTaBleHUIo 3asiBUTeneM, cnocobbl Ux
nony4eHus sasBuTeNieM, B TOM Yucre B 35IeKTPOHHOM popMe, NOPAAOK UX
npeacTaBneHns

2.8.[Anst nonyyYeHnst MyHULMNanbHOM yCryrn 3asiBuTernb NPeACcTaBnsieT:
2.8.1. 3asBneHne O npefoCcTaBneHMM MyHUUMNanbHOW Yycnyrm no  dopme,



cornacHo lNMpunoxeHuio Ne 6 kK HacTosweMy AOMUHUCTPATUBHOMY pPernamMeHTy.

B cnyyae HanpaBnenus 3aaBneHus nocpeactsom ENIY  dopmuposaHue
3asiBlIeHNs] OCYLLECTBNAETCS MNOCPeACTBOM 3arofiIHeHUS WHTepPaKkTUBHOW (opMbl Ha
EMrY 6e3 HeobxooMMoCcTM AOMNOMHUTENbHOW Nogavn 3asiBfieHUs B Kakom-nnbo WHOW
dopme. B 3asBneHnn Takke ykasblBaeTca OQUH U3 crieayolmx cnocoboB HanpaBneHns
pesynbTata npeaocTaBneHuss MyHUUUnanbHOM yCryru:

B oOopMe 3NEKTPOHHOIO JOKYMEHTa B NIMYHOM KabuHeTe Ha ENMTY;

[OMOMNHUTENBbHO Ha ByMaXkHOM HocuTene B BMOE pacnevartaHHOro ak3emnnspa
9NIEeKTPOHHOIr0 AOKYyMeHTa B  YMNOSIHOMOYEHHOM oOpraHe, MHOro(yHKUNOHaNnsHOM
LeHTpe.

2.8.2. [IokyMeHT, yOOCTOBEPSAIOLLUNIN JIMYHOCTL 3asBUTENS, NpeacTaBUTens.

B cnyyae HanpaeBneHuna 3asBneHus nocpenctsom ENIY cBepeHuna w3
AOKYMEHTa, YAOCTOBEpPSILWEero fIMYHOCTL 3asBuUTens, npeacrasuTens OpMUpYoTCS
npu noATBEPXOEHUM YyyeTHOW 3anucm B EguMHOM cucteme uaeHTUdmkaumm u
ayTeHTUdpUKauum n3 coctaBa CoOOTBETCTBYIOLWNX AAHHbIX YKa3aHHOW YYEeTHOW 3anucu u
MOryT OblTb NPOBEpPEHbl MyTeM HanpasfeHusi 3anpoca C UCNOSIb30BaHMEM CUCTEMbI
MeXBEeJOMCTBEHHOIO 9N1EKTPOHHOIO B3aUMOLENCTBUS.

B cnyyae, ecnu 3adBneHne nogaetca npeacrtaBuTeNeM, AOMNOSTHUTENbHO
npegocTaBnaeTca  AOKYMEHT, MOATBepXAalowmnn  MOMIHOMOYNS  NpencTaBuTens
AencTBOBaTb OT UMEHW 3aABUTENS.

B cnyyae ecnu OOKyMeHT, noATBepXAatoLMiA MOTHOMOYMSA 3aaBUTENS BblAaHO
opuanNYecKUM NUUOM — [OorkKeH OblTb noanucaH YCUneHHoW KBanudukauMoHHOM
9NEKTPOHHOM NOAMUCHI0 YNOSTHOMOYEHHOrO Nnua, BblAaBLIero AOKYMEHT.

B cnyyae ecnu OOKyMeHT, NMOATBEPXAAKLLMA MONIHOMOYMS 3asiBUTENs Bbl4aHO
nHOMBUAYanbHLIM  NpegnpuHuMmaTenemMm — [orkeH 6bITb nognucaH  yCUIieHHOM
KBanMunKaunoHHOW 3NEKTPOHHOW NOAMUCBI0 MHAMBUAYANbHOIrO NpeanpuHuMaTens.

B cnyyae ecnu OOKyMeHT, NOATBeEpXOAKLWMA MOMIHOMOYMS 3asBUTENS Bbl4aHO
HOTapUyCOM — AOSMKEH OblTb MOANUCAH YCUNEHHOW KBANUAUKALMOHHOW 3NIEKTPOHHOM
nognuUCbld HOTapuyca, B WHbIX Clyd4asix — MOANUCaHHbBIA MNPOCTON 3NEKTPOHHOM
noAnncoLHo.

2.8.3. [lokymMeHTbI, noaTeepXKaaroLlmne poaCTBEHHbIE OTHOLLIEHUS U OTHOLUEHUS C
yfieHaMmM CembU: CBMOETENbCTBO O POXAEHUM, CBUAOETENbCTBO O CMeEpTw,
CBMOETENLCTBO O Opake, KOMUU [OKYMEHTOB YAOCTOBEPSIOWMX JIMYHOCTb YSIEHOB
ceMbu, Jocturiwumx 14 neTHero Bo3pacTa, ChnpaBka O 3akn4deHun 6Gpaka,
CBMOETENLCTBO O pacTopXeHunm Opaka, cBuaeTenbCtBa O rocygapCTBEHHOW
perncTpauumn akToB rpa4aHCKOro COCTOSIHUS, BblAAHHbIE KOMMETEHTHbIMU OpraHamu
WHOCTPAHHOro rocygapctBa U UX HOoTapuanbHO YOOCTOBEPEHHLIN NepeBod Ha PYyCCKUM
A3bIK - NPY UX HANU4YUK, CBUAETENLCTBA 00 YCbIHOBMEHWM, BblAAHHbIE OpraHaMu 3anucu
aKTOB TIpaXkgaHCKOrOo COCTOSIHUSA UMMM KOHCYNbCKUMW  yupexaeHusmn Poccuinckon
depgepaumm - nNpu MX HanNUyUKW, KOMUSA BCTYMUBLUErO B 3aKOHHYK CUNY peLleHus
COOTBETCTBYHOLLErO cyAa O NPU3HAHUWN TPaKaaHWHA YNeHOM CeMbMW 3adBUTENS - NPU
HanNU4MM Takoro peLleHuns), cBuaeTenbCcTBa O nepemMeHe amunmm, UMeHu, oT4ecTBa
(Npn ux Hannyun).

2.8.4. [paBoycTaHaBnuBawLlme OJOKYMEHTbl Ha 3aHUMaeMoe XUnoe rnomMeLleHune,
npaBo Ha KOTopoe He 3apernctpuposaHo B EIPH: gorosBop Hauma; [oroBop Kynnuv-
npodaxu; [OOroBOp [JapeHus; OO0roBOP MEHbl; A0roBOP PEHTbl  (MOXM3HEHHOrO
codepXxaHus C WKAMBEHWEM);, CBUOETENbCTBO O MNpaBe Ha HacneacTtBO MO 3aKOHY;
CBUAETENbLCTBO O NMpaBe Ha HacrneacTBO NO 3aBeLUaHuIo; pelleHre cyaa;

2.85.[lna rpaxgaH, CTpagalwowmx HEKOTopbIMU  (bopMaMm  XPOHUYECKMX
3aboneBaHUn NN UMEOLMX NPaBO Ha AOMOSHUTENbHYKO Nfowaab B COOTBETCTBUN C
efepanbHbIM  3aKOHOAATENbCTBOM:  CrpaBka BpayebHOM KOMUCCUMM;  cripaBka
MEAMUUHCKOrO yYpexaeHus; cnpaska, BblgaHHas dyegeparibHbIM rocyaapCTBEHHbIM
yupexaeHueM MeauKo-coumnanbHOM aKCnepTusbl; 3aknoyeHne BpadyebHomn KOMUCCUK.

2.8.6. YOOCTOBEPEHUA U Apyrue OOKYMEHTbI, NoATBepXaatoLme npuHaanexHoCcTb
K KaTteropuu nuvu, onpegeneHHblx geaepanbHbiMM 3akoHamu, ykasamu [pesuaeHTa
Poccuiickon ®epepaumnmn nnm 3akoHamm cybbekta Poccuinckon depepaumm, MMeLwmx



npaBoO Ha MpefoCTaBfieHNe XWUNOro MOMeLEeHUs, [OOKYMEHT, NOoATBepXaaroLwmm
Nnpu3HaHWe rpaxgaHuHa ManoumMyLLmm.

2.8.7.[JoOkyMeHT O rpaxgaHax, 3aperMcTpuMpoBaHHbIX MO MECTY XUTenbCTBa

3agaBuTens.

2.8.8. [JOKYMEHT M3 ydpeXOeHWs, OCYLLEeCTBAILWEro KagacTpoBY OUEHKY U
TEXHUYECKYID WHBEHTapu3auuio, Ha 3adBUTENA W YNEeHOB CEeMbW O Hanuyuu rnpaB Ha
006BbEKTbI HEABUKUMOCTH.

2.8.9. PeweHune cyga 06 yctaHoBneHMM hakta npoXmnBaHns B XXUITOM
nomMeLleHun ong nvy, He NMeLUX perMcTpaumio no MecTy XUTeNbCTBa.

2.9.[JoOKymMeHT, ydocToBepsloWwMiA  nNpaBa  (NONHOMOYMA)  NpeAcTaBUTENs
P13n4ecKkoro nuua, ecnu ¢ 3asBneHnem obpallaeTca NnpeacTaBuTenb 3asaBUTENS.

2.10. 3agBneHna N npunaraemMble OOKYMEHTbI, yKaszaHHble B nyHkTe 2.9 - 2.18
HacToswero AAMUMHUCTPATUBHOIO perflaMeHTa, HanpaBnawTcs  (nogatTcs) B
YNOSTHOMOYEHHbBIN OpraH B 3NEKTPOHHOW dhopme nyTemM 3anoSfiHeHUA (hopMbl 3anpoca
yepes NnMYHbIN kKabuHeT Ha ENTY.

UcuyepnbiBaowmm nepeyeHb JOKYMEHTOB U cBeieHU, He0o6XoAUMbIX B
COOTBETCTBMM C HOPMaTUBHbLIMU NMPaBOBLIMU aKTaMu ANl NpefoCcTaBreHNA
MyHULUMNAarNbHOM YCNYrn, KOTOpble HAXOAATCA B PacnopsXKeHUn
rocyaapcTBeHHbIX OpraHoB, OPraHOB MECTHOIro cCaMoynpaBfieHUA N UHbIX
OpraHoB, y4acTBYHLMX B NpeaoCcTaBNeHUN rocyaapCTBEHHbIX UIN
MyHUUMNanbHbIX yCnyr

2.11.MepeyeHb [OOKYMEHTOB W CBeOEHMW, HeobXoauMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW MPABOBLIMW aKTaMn AN NPefoCTaBNeHUs MyHUUMNANbHOW YCnyru,
KOTOpble HaxoOATCS B PacrnopsiKeHUU rocyaapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpaBfeHUs U NHbIX OPraHoB, y4acTBYOLLMX B NPEAOCTaBEHNN FOCY4aPCTBEHHbIX
WM MyHMLMNAnNbHbIX YCIyr B criydae obpalleHus:

cBegeHunsa n3 EgmMHoro rocynapCTtBEHHOrO peecTtpa 3anMcein akToB FpaXK4aHCKoro
COCTOSIHUSI O POXAEHMU, O 3aKn4yeHun Opaka; npoBepka COOTBETCTBUS (haMunbHO-
WMEHHOW rpynnbl, AaTtbl poxaeHus, nona n CHUNC;

CcBedEeHUs, noaTeBepXxaalowme OeUCTBUTENbHOCTL Macnopta rpaxaaHuHa
Poccuinckon depepauum

cBegeHud, noaTBepXaawwme MecTo XUTenbCTBa, cBedeHus u3 EguHoro
rocygapCTBEHHOro peecTpa HeaBMKMMOCTM 06 o6 bekTax HEABMKUMOCTH;

cBegeHnsa od MHBanNMAHOCTK;

cBedeHns o peabuvnutaumm nuua, pPEnpPecCUpOBAHHOIO MO  MOSIUTUYECKNM
MOTMBaM;

cBeaeHus o] NPU3HaHUK YKUIoro NOMELLEeHNUss  HenpurogHbiM  Ans
NPOXMBAHMUS M MHOrOKBapTUPHOrO AOMa aBapurHbIM K NoAfeXalinumM CHOCY Wnu
PEKOHCTPYKLWMU;

CBeOeHMs O CTpaxOBOM CTaXe 3acTpaxOBaHHOrO nuua; CBeAeHUsIMKU K3
A0roBopa counanbHOro Hamma Xunoro NoMeLLeHns;

cBefeHus, NOATBepXAawlme Hanmune  OenCTBYHOLWEro  YAOCTOBEPEHMS
MHOro€THON CEMbM;

cBefeHus n3 EQuMHoro rocygapCTBEHHOro peecTtpa tpuandeckux nuu;

ceBegeHns  m3  EOMHOro  rocygapCTBEHHOro  peectpa  uMHAMBMAYasnbHbIX
npeanpuHMmaTenen.

2.12.Mpn npenocTaBneHnn MyHULMNanbHOW YCryrn 3anpellaetca TpeboBatb OT
3aaBUTENS:

1.npeacTaBneHnss JOKYMEHTOB U MHOpMaUnn Unv OCyLLECTBIEHUS OENCTBUM,
npeacraBneHne Wnn OcCyLECTBEHNE KOTOPbIX He NpeayCMOTPEeHO HOpPMaTUMBHbIMU
NpaBOBbIMW aKTaMu, pPeryrivMpyrowmMn OTHOLWIEHUS, BO3HUKaKLWMe B CBA3N C
npenocTaBneHMeEM MyHULMNANBHOW YCNyru;

2.NPEeACTaBnNeHns OOKYMEHTOB M WMHAOPMaUWUW, KOTOPble B COOTBETCTBUM C



HOpMaTMBHbIMM MpaBoBbiMM akTamu Poccuinckon depepaumm “ HOPMATUBHbBIMU
npaBoBbiMK akTamu KocTpomckon obnactn, MyHuuuMnanbHbIMW MNPaBOBbIMU akTamu
agMuHucTpauun [MapdeHbeBckoro MyHuumMnanbHoro okpyra KocTtpomckon obnactu
HaxXo4dATCA B PaCMOPSPKEHUN OpraHoB, NPEeOOCTaBASAOLWMX MYHUUMNANbHYKO YCRyry,
rocyAapCTBEHHbIX  OpraHoB, OpPraHoB MECTHOrO  camMoynpaBneHuss U1 (unu)
noaBeLOMCTBEHHbIX FOCYAapCTBEHHLIM OpraHamM 1 opraHaMm MeCTHOro camoynpasneHns
OpraHu3auun, y4yacTByHLWMX B MPefoCTaBAeHUM  MyHMUMNanbHbIX — yCcnyr, 3a
NCKIMOYEHNEM AOKYMEHTOB, YKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHOro 3akoHa oT
27 wions 2010 roga Ne 210-93 «O6 opraHm3auumn npegocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNanbHbIX yenyr» (qanee — denepanbHbin 3akoH Ne 210- $3);

3.lMpeacrtaBneHna [OOKYMEHTOB UM WHopmauumn, oTcyTctBue wn  (1nu)
HEe4OCTOBEPHOCTb KOTOPbIX HE yKasblBanuCb Mpu NepBOHA4YanibHOM OTKa3e B npueme
AOKYMEHTOB, HEeob6XOoaMMbIX ANA NpeaocTaBfeHUs MyHUuunanbHOW ycnyru, nubo B
npenocTaBneHUM MyHUUMNANbHOM YCINYIn, 3a UCKITIOYEHNEM CneayoLWNX Cry4yaes:

n3mMeHeHne TpeboOBaHUN HOPMATMBHbLIX MNPABOBbLIX AaKTOB, KacalwLMXcs
npenocTaBneHns MyHUUUNanbHOW YCyrn, nocre nepBoHavanbHOW nogavn 3asiBfieHns
0 NpefocTaBneHnn MyHULMNANbHOW YCIyru;

Hanuune owmnbok B 3asBNEHUN O NPESOCTABNEHUN MYHULMNANbLHOW YCIyrn U
AOKYMEHTaX, MNoAaHHbIX 3asiBUTENEM MOCne nepBOHaYanbHOro OTkasa B Npueme
AOKYMEHTOB, HEeoOXOAMMbIX ANA NpefoCcTaBfeHust MyHuUMnanbHOW ycnyru, nubo B
npenocTaBneHUM MyHULMNANbHOW YCNYIN U HE BKITHOYEHHLIX B NPEACTaBMEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

NCTEYEHME CpOKa OENCTBMS OOKYMEHTOB WIN M3MEHEHue WMHgopmaumm nocne
nepBoOHa4YanbHOro oTkasa B NpMemMe AOKYMEHTOB, HEOOXOAUMbBIX ANs NpeaoCTaBneHNs
MyHMUMNANbHON ycnyru, nnbo B npegocTaBneHnn MyHULUNAnNbHOM YCIyru;

BbIsIBIIEHNE AOKYMEHTaNbHO NOATBEPXKAEHHOIO dpakTa (MpM3HaAKOB) OLLIMBOYHOro
nnm NPOTUBOMPABHOIO OEencTBuns (6e3penctaus) JOMKHOCTHOro niua
YNONHOMOYEHHOrO opraHa, cnyxatliero, paboTHMKa MHOrogyHKUMOHANbLHOIO LEHTPa,
paboTHMKa opraHu3auum, npegycMoTpeHHou 4Yactbio 1.1 ctatbn 16 degepanbHOro
3akoHa Ne 210-d3, npu nepBoHa4anbHOM OTKa3e B NpMEME AOKYMEHTOB, HEOBX0OMMbIX
ANg  npefocTaBneHus  MyHuuunanbHoW — ycnyru, nmbo B npeaocTaBneHun
MYHUUMNANbHOMW YyCnyrM, O YemM B MUCbMEHHOM BMAE 3a MNOLMUCBbI0 PyKOBOAMTENSA
YNONTHOMOYEHHOrO OpraHa, pyKoBOAUTENS MHOrOQYHKLMOHANbLHOIO LeHTpa npu
nepBoHa4YanbHOM OTKase B NpuUemMe AOKYMEHTOB, HEOOXOAUMbIX AN NpeaoCTaBreHUs
MyHMUMNANbHON ycnyrn, Nnbo pyKoOBOAUTENS OpraHn3aunm, npegyCMOTPEHHOW YacTbio
1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, yBegomnseTca 3asBUTENb, a Takke
NPUHOCATCHA N3BMHEHUA 3a AOCTaBMEHHble HeyaobcTaa.

McuepnbiBalowmii nepeyeHb OCHOBaHMUI ANA OTKa3a B NpMemMe 4OKYMEHTOB,
Heo6Xx0AMMbIX ANA NpeAOCTaBNEeHUA MyHULMNANbLHOM yCnyru

2.13.OcHOBaHMAMM [Ons OTKa3a B MpuMeMe K pPacCMOTPEHUD [OOKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHNs MyHULMNANbHOW YCNyru, SBNSOTCS:

1)3anpoc O NpefocTaBfeHUN yCnyrn nogaH B opraH rocygapCTBEHHOM BracTH,
OpraH MEeCTHOro camoynpaBfieHUst UMM OpraHu3aunmio, B MOMHOMOYMA KOTOPbIX He
BXOOMUT NpefocTaBrieHne ycnyru;

2)HenomnHoe 3anofiHeHne obgasatenbHbix nonen B dopme 3anpoca o
npegocTaBneHnmn ycnyrn (HegOCTOBEPHOE, HENPaBUITbHOE);

3)npeacTaBrieHne HEMoSTHOr0 KOMMMeKTa AOKYMEHTOB;

4)NpencrtaBneHHble OOKYMEHTbl YTpaTunn Cuiy Ha MOMEHT obpalleHus 3a
yCryron (OOKYMEHT, YOOCTOBEPSAIOWNA JIMYHOCTb; [JOKYMEHT, YOOCTOBEPSIOLUNA
nosIHoMouna npegcraButens 3assuTens, B criydae obpalleHus 3a npegocrtaBneHnemM
yCryru ykasaHHbIM JIULOM);

5)NpeAcTaBfeHHble AOKYMEHTbI coaepaT Nnog4YNCTKM U UCNPaBIEHNsT TEKCTA, He
3aBepeHHble B Nopsiake, yCTaHOBMNEHHOM 3akoHoAdaTenscTBoM Poccunckon denepaunu;

6)nogadva 3asiBfeHns O nNpefoCcTaBfieHUM YCyrM U AOKYMEHTOB, HEOOXOAUMbIX



AN NpefocTaBreHns yCnyrn, B 3NEeKTPOHHOM (bopMe C HapyLleHWEM YCTaHOBMEHHbIX
TpeboBaHun;

7)NpeacTaBrieHHble B 3NEKTPOHHOM hopMe AOKYMEHThbl coaepkaT NoBpeXaeHus,
HanuMyMe KOTOpbIX He MO3BOSIsieT B MOSIHOM OObeMe UCMonb3oBaTb MHOpMaUMo U
CBEAEeHUs, coaepalumecs B AOKYMEHTax AONs NPeAoCTaBnNeHWust YCryru; 3asiBneHve
NoAaHo NMLOM, HE UMEIOLLMM MOSTHOMOYUIA NPeACTaBNATb UHTEPECH! 3asiBUTENS.

WcyepnbiBaowmi nepeyeHb OCHOBaHUN ANA NPUOCTaHOBNEHUSA UNu
OTKa3a B NpefocTaBfieHUN MyHULMNanLHOM ycnyru

2.14.OcHOBaHWA  Ons  NPUOCTaAHOBMNEHWA NPedoCTaBneHns  MyHUUUnanbHOM
ycnyru 3akoHogartensctBomM Poccuinckon degepaumm He npegyCMOTPEHO.

2.15. OcHoBaHus Ang oTkasa B NpeocTaBfieHUn MyHULMNAnbHON YCNyru:

1) OKYMeHTbl  (CBedeHus1), npeacTaBfieHHble 3asiBuTeneM, npoTusopevar
AOKYyMeHTaM  (CBeJeHWAM),  MOMyYeHHbIM B pamMKax  MeXBeAOMCTBEHHOro
B3aUMOOENCTBUS;

2)NpeacTaBrieHHbIMU AOKYMEHTaMU M CBEAEHUSIMU He MnoaTBepXaaeTcs npaso
rpakgaHmHa COCTOATb Ha ydeTe B Ka4eCTBe HY>KAAOLMXCA B XUITbIX MOMELLEHUSIX;

3)HEe WUCTEeK CpPOK COoBepLleHuUs [OeUCTBUKW, NpeayCMOTPEeHHbIX cTaTben 53
HKunuwHoro kogekca, KoTopble NPUBENN K YXYALUEHUIO XUITULLHBIX YCITOBUMN.

2.16.B cnyyae obpawieHns no nogycnyre «BHeceHne M3MeHeHWn B CBeOEHUS O
rpaxkgaHax, Hy>KaaroLmxca B NpefoCTaBeHMM XUITOro noMeLLeHsi» OCHOBaHMUSAMN 41K
oTKasa B NpefocTaBfieHUn Noaycnyru SBnATCA:

1) OKYMeHTbl  (CBeAeHus1), npeacTaBfieHHble 3asiBuTeneM, npoTusopevar
AOKYMeHTaM  (CBedeHusIM),  MOSflydeHHbIM B paMKax  MeXBeJOMCTBEHHOro
B3aUMOOENCTBUS;

2)npenctaBneHbl  OOKYMEHTHI, KOTOpble  He  noaTBepXgawT  Mpaso
COOTBETCTBYHOLLMX FpaxdaH COCTOSATb Ha yyeTe B KayeCTBE HYXOAlLWUXCA B XUIMbIX
NMOMELLEHUSIX.

2.17.B cny4ae obpauweHus no noaycnyre «[llpepocTtasneHve uHdopmauum o
OBMXEHUM B oYepean rpaxpaH, HyXOawwmxcs B NpefoCTaBfieHUM  XWUoro
noMeLLeHNsI» OCHOBaHUAMM OS5 OTKa3a B NpefoCTaBfeHun NoAycnyru SBnsoTCs:

OOKYMEHTbl  (CBedeHusl), npeacTaBneHHble 3asBUTENneMm, npoTuBopeyaT
AOKYMeHTaM  (CBeJeHusIM),  MOJflydeHHbIM B paMKax  MeXBeOMCTBEHHOro
B3aMMOOEeNCTBUA.

2.18.B cnyyae obOpaweHus no nogycnyre «CHATME C ydveTa rpaxiaH,
HYyXXJaloLWmnxca B NpedoCTaBfiEHUU XUITOro MoMeLleHUs» OCHOBaHWAMU ANA OoTKasa B
npegocTaBneHnm Nogycnyru SBnsTCS:

OOKYMEHTbl  (CBedeHusl), nNpeacTaBfeHHble — 3asiBUTenem, npoTuBopevar
AOKYMeHTaM  (CBeOEeHUsIM),  MOJflyYEHHbIM B paMKax  MeXBEeOOMCTBEHHOro
B3aUMOAENCTBUS.

MNMepeyeHb ycnyr, KOTOpble ABMAIOTCA HEOOXO0AUMbIMU U 06A3aTeNbHbLIMU
ANns npeaocTaBneHusi MyHMLMNanbHOW yCiyru, B TOM YUCIe CBe4eHUA O
AOKYMeHTe (AOKyMeHTax), BbijaBaeMOM (BblAaBaeMbliX) OpraHu3auusamm,
y4yacTBYHOLWMMM B NpeAoCTaBNeHNnM MyHULUnanbLHoOn ycnyrum

2.19.Ycnyrn, Heobxooumble UK obsizaTenbHble AN NpeaocTaBreHust
MyHULUMNAnNbHOW YCryru, OTCYTCTBYHOT.

Mopspok, paamep n OCHOBaHUSA B3UMaHUA rocyAapCTBEHHOW NOLWIUHbI
WY MHOW onnaTthbl, B3MMaeMou 3a npefocTaBrieHMe MyHUMLUMNaNbLHOW yCcnyru

2.20. MpepgocraBneHme MyHUUMnNanbHOM yCrnyru ocywectansieTca 6ecnnaTtHo.



Mopsanok, pa3amep U 0OCHOBaHUS B3MMaHUA NNaThbl 3a NpeAocTaBneHue ycnyr,
KOTopble AABNSAITCA He06X0AUMBbIMM U 06A3aTeNbHbIMU
AN npefocTaBrieHnss MyHULMNanbHOW ycnyru, BKno4vas nHgopmMauumio
0 nopsigke pacyeTa pasMmepa Takou nnaTbl

2.21. Ycnyrn, Heobxooumble W obsizaTenbHble Anst NpeaoCTaBreHus
MYHULMMNANbHOM YCIyr, OTCYTCTBYIOT.

MakcumanbHbI CPOK OXUAAHUSA B oYepeaun
npu nogaye 3anpoca npenocTaBleHUU MyHULMNaNbLHON ycnyrm
W NpUY NonyYeHun pesynbTaTa NpeaocTaBleHUss MyHMLUNANbHOW yCryru

2.22. MakcumarnbHbI  CPOK  OXMAAHUA B ovYepegu Mpuv nogade 3anpoca o
npeaocTaBneHnn  MyHUUMNANbHOW  YCNyru U Npu  NofnydeHun  pesynbtaTta
npegocTaBneHns  MyHUUuMnanbHOW  ycrnyru B YNOMIHOMOYEHHOM  OpraHe  unu
MHOroyHKLUMOHANbHOM LEeHTpEe cocTaBnseT He bonee 15 MUHyT.

CpoK 1 NnopsAoK perucTpaumm 3anpoca 3asiBUTens o npeaocTaBneHum
MYHUMLMNANbLHOW yCryru, B TOM YUCrie B 3NIeKTPOHHOM hopme

2.23.CpoK perucrpaummn 3asiBneHnsa o npegoctaBneHnn MyHULMNanbHOW YCryru
nognexart perucrpaumm B YNonHOMOYeHHOM opraHe B TedeHue 1 pabodero gHA co gHA
NonyyYeHnss 3asiBfeHnss W  JOKYMEHTOB, HeobxoauMmblx Ans  npefocTaBrieHus
MYHULMMNANbHON YCNyru.

B cnyyae Hanuuma oOcHoOBaHMM AN OTKasa B NpuemMe  OOKYMEHTOB,
HeobxoaMMbIX ANs NpefoCcTaBNeHnss MyHUUMNanbHOW YCNyru, ykadaHHbIX B MyHKTe 2.14
HacTosawero AOMUHUCTPATMBHOIO perfiameHTta, YMNOSIHOMOYEHHbIN OpraH He nosgHee
crnegyrowero 3a gHem MOCTYNMeHns 3asBfeHns U OOKYMEHTOB, HeobxoauMbix Ans
npeaocTaBneHna MyHuUUMNanbHOW ycnyru, paboyero AHs, Hanpasnset 3asBUTENto
nnbo ero npeacTaBuTenNto pelleHne ob oTkase B NpuvemMe LOKYMEHTOB, HeOBXoOuUMbIX
Ans npefgocTaBneHMs MyHMUmMnaneHoM ycnyrm no oopme, npuseaeHHon B [NpunoxeHum
Ne 4 k HacTosweMy AOMUHUCTPATUBHOMY perfiaMeHTy.

TPGGOBaHMH K NOMeLleHUAM, B KOTOPbIX NpeaocTaBnsAeTCcA MyHUMuUunanbHasa ycnyra

2.24. MecTononoxeHne agMMHUCTPATUBHBIX 30aHUIN, B KOTOPbIX OCYLLEeCTBNAeTCA
nprvem 3asBrneHn N JOKYMEHTOB, HEOOX0aMMbIX A4S NPeaoCTaBNeHNs MyHULMNAaNbHON
ycrnyru, a Takke Bblgada pes3ynbTaToB MNpPeAoCTaBNEHUS MyHUUMNANbHOM YCRyru,
AOMKHO obecneumBaTb yaobCTBO AnNa rpaxgaH C TOYKM 3peHUst NewexoaHOoMn
AOCTYNHOCTM OT OCTAHOBOK OBLLLECTBEHHOrO TpaHCcMnopTa.

B cnyyae, ecnn nmeeTtca BO3MOXHOCTb OpraHusauum CTOAHKM (NapKOBKW) BO3ne
30aHua  (CTpOeHMsl), B KOTOPOM pasMeLLeHO MNoMeleHne npuvema U Bblgauv
AOKYMEHTOB, OpraHM30BbIBaeTCs CTOsIHKa (NapkoBKka) ANSA JNIMYHOro aBTOMOOWUITbHOrO
TpaHcnopTa 3assuTenen. 3a nonb3oBaHMe CTOSHKOW (NApKOBKOW) C 3asiBUTENen nnarta
He B3MMaeTcs.

[na napkoBKM cneumanbHbIX aBTOTPAHCNOPTHbBIX CPEACTB MHBANUAOB HA CTOSIHKE
(napkoBke) Bbigensdetca He meHee 10% mecT (HO He MeHee OgHOro Mecta) Aans
GecnnaTtHOM NapKOBKW TPAHCNOPTHbLIX CPeACTB, ynpasnsembix nuBanugamu |, Il rpynn, a
Takke wHBanuaamu Il rpynnel B nopsgke, YyCTaHOBMEHHOM [lpaBUTENbCTBOM
Poccuiickon ®epepaummn, n TpaHCNOPTHLIX CPEACTB, NEPEBO3ALLNX TaKUX MHBANMAOB U
(vnn) peTen-nHBaNMAOB..

B uenax obecneyeHnsa 6ecnpensiTCTBEHHOrO AOCTyna 3asBUTENEn, B TOM Yncrne
nepeaBuraloLnXca Ha MHBaNUAHbIX KONSCKax, BXOA B 34aHNEe U NOMELLEHUS, B KOTOPbIX
npeaocTaBnsAeTca MyHuMuMnanbHasa ycnyra, obopyaylTcsa naHgycamu, NOPYYHAMMU,
TakTUNbHbIMA  (KOHTPacCTHbIMW)  npegynpexgalvwmMmm  aneMeHTamu, NHBIMW



crneumanbHbIMU NpUcnocobneHnsammn, no3sonstowmmMm obecneunTs 6ecnpenaTCTBEHHbIN
AOCTYyN W nepegswkeHWe uWHBaNMAOB, B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon ®degepaummn o coumnanbHOM 3awmTe MHBannaos.
LleHTpanbHbIn BXxO4 B 34aHMe YMNOSIHOMOYEHHOrO opraHa [ofmkeH ObITb
obopyaoBaH MHGOPMaLMOHHON TabnnMyKon (BbIBECKOK), coaepallen nHpopmauuio:
HaVMeHOBaHWe;
MECTOHaxoXaeHne 1 lpuanYeckun agpec;
pexum paboTbl; rpaduk npuema;
Homepa TenedoHOB 4151 CNPaBOK.

lMomelleHnsi, B KOTOpbIX NpefocTaBnseTcs MyHuuMnanbHas ycrnyra, OOSKHbI
COOTBETCTBOBATb CAaHUTAPHO-3aNNAEMMOSIOrMYECKUM NpaBmunamM n HopmaTmeam.

lMomelleHnss, B  KOTOpbIX NpefocTaBnsieTcs  MyHuuunanbHas — ycnyra,
OCHAaLLaTCS: NPOTMBOMOXAPHOM CUCTEMOM U CPEeACTBaMU MOXapOTYLUEHUS; CUCTEMOW
OMNOBELLEHNST O BO3HWKHOBEHWW Ype3BblYaWHOW CUTyauun; CpeacTBaMu OKa3aHus
nepBon MeANLMHCKON NOMOLLN;

TyaneTHbIMW KOMHaTaMu Ang noceTutenen.

3an oxugaHua 3assutenen obopyayeTcs CTyNbsAMU, CKaMbsiMU, KONMYECTBO
KOTOPbIX onpeaenserca ucxoas M3 (pakTU4ecKom Harpy3km U BO3MOXHOCTEW ONs UX
pasmeLLeHns B NOMELLEHNN, a Takke MHPOPMaLMOHHLIMU CTEHAAMM.

TekcTbl MaTepumanoB, pasMeLLeHHbIX Ha MHPOPMALMOHHOM CTEHAE, nevaTarTcs
yaob6HbIM ANda YTeHus wpudToM, 6e3 ncnpasneHun, ¢ BbiaeneHnemM Hanbonee BaxKHbIX
MECT MONY>XUPHbBIM LPUETOM.

Mecta pgna 3anonHeHus 3asBreHun obopyaylTca  CTynbaMK,  CTonaMu
(cTonkamu), 6naHkamm 3asiBNeHUA, MMCbMEHHbLIMW NPUHAANEXHOCTAMMN.

Mecta npuema 3assutenen obopyayTcsa WHPOPMALMOHHBIMK Tabnuykamu
(BbIBECKAMMN) C YKa3aHUEM:

HOoMepa kabvHeTa n HaMMeHOBaHUsA OTAEN3a;

dammnmm, MMEeHUn Kn oT4vecTBa (nocrnegHee — NpU  HanNUuuu), LOSMKHOCTU
OTBETCTBEHHOrO Nn1ua 3a NpuemM AOKYMEHTOB;

rpacduka npuema 3asaBuTenen.

Paboyee MecTo Ka)kgoro OTBETCTBEHHOrO fvua 3a NpMem OOKYMEHTOB, LOMKHO
ObITb  060py4OBaHO MNEPCOHarbHBIM  KOMMBIOTEPOM C BO3MOXHOCTbKO AOCTyna K
HeobxooMMbIM  MHPOPMAUMOHHBIM  6a3am  OaHHbIX, ne4yaTalluM YCTPOMCTBOM
(MPMHTEPOM) N KONUPYHOLLMM YCTPONCTBOM.

JInuo, OTBETCTBEHHOE 3a MpUeM [AOKYMEHTOB, AOIMKHO WMETb HACTOSbHYIO
Tabnuuky c ykasaHuem camunum, MMeHn, oTyecTBa (nocnegHee - Npu Hanuuum) um
AOSDKHOCTH.

Mpy npenoctaBneHUN MyHMUMMANbHOW yCnyrn wuHBanuaam obecnevmBatoTcs:
BO3MOXHOCTb OecnpensaTCTBEHHOro AocTtyna K OObekTy (3aaHuio, NOMELLEHWUI0), B
KOTOPOM NpefoCcTaBnseTcss MyHUuunanosHas ycnyra;

BO3MOXHOCTb CaMOCTOATENIbHOrO NepenBuKeHUs no TeppuTopum, Ha KOTOPOW
pPacnosioXXeHbl 34aHuUs N NOMELLEHUS, B KOTOPbIX MpeaocTaBnseTca MyHuuunanbHas
ycrnyra, a TaKkke Bxofa B Takme 00bekTbl M BbiXO4a M3 HUX, MOCAAKM B TPaHCMNOPTHOE
CPEACTBO M BbICALKN U3 HEFO, B TOM YUCHE C UCNONb30BaHNE Kpecna-KONsACKu;

COMNpPOBOXAEHNEe MHBANNOO0B, UMEKLNX CTONKME pacCTPONCTBa PYHKLUN 3peHUs
N CaMOCTOATENBbHOIO NepeaBKEHNS;

Hagnexawiee pasMelleHne obopyaoBaHuMs U HocuTenen  MHdopmaumu,
HeobxoamMbIx Anga obecneyeHna GecnpenaTCTBEHHOrO OCTYNa UHBaNMAOB 34aHMAM U
NOMELLEHNsIM, B KOTOpPbIX NpefoCTaBnsieTCss  MyHuuMnanbHas ycnyra, W K
MYHULUMNANbHON yCnyre ¢ y4eTOM OrpaHUYeHNn NX XXU3He4eATENbHOCTY;

aybnupoBaHne HeobGXoouMMOW AONsi WHBANMAOB 3BYKOBOM W 3pUTENbHOM
WHopMauuK, a TaKKe Hagnucen, 3HAaKOB UM WHOM TEKCTOBOWM WU rpaduyeckon
MHopMaLUM 3HaKaMu, BbIMONMHEHHbLIMU penbedHO-ToYEeYHbIM WpudTOoM bpanns;

AONyCcK cypaonepesoayvmka n TMgnocypaonepeBOaUNKa;

gonyck cobakv-npoBOAHMKA MPU HanuuMuM OOKyMEeHTa, MOATBepXaaroLwero ee
cneunanbHoe oOyyeHne, Ha O0ObeKTbl (3O0aHWs, MOMELLEeHUs), B  KOTOPbIX



NpeaocTaBnsATCA MyHULMNANbHas yCnyru;
okasaHue WHBanugam MoMoLWM B MNpeodoneHun 0OapbepoB, MeLLarLnX
MONYYEHUIO MMW TFOCYAAPCTBEHHBbIX WM MyHUUMNArbHbIX YCRyr HapaBHe C ApYrumu
nuugamu.
MokazaTenu [OCTYNHOCTU M KayecTBa MyHMLMNANbLHON ycnyrm

2.25. OCHOBHbIMW MOKa3aTensaMu AOCTYNHOCTU NPeaoCTaBfeHns MyHULMNanbHON
yCrnyru siBNSAOTCS:

Hanu4ne TrMONMHOM W TMOHATHOM WHAQOPMaUMKM O MNOopsdKe, Cpokax U xoae
npeaocTaBnNeHNa MyHULMNANbHOW YCNyrn B MHPOPMALMOHHO- TENEKOMMYHUKALMOHHbBIX
ceTax obuiero nonb3oBaHus (B TOM yucne B cetn «MHTepHeT»), cpeacTBax MacCcoBOM
NHdopMaLnK;

BO3MOXHOCTb MOflydeHUs 3asiBUTenemM YyBEeAOMSIEHMW O npefocTaBrieHun
MyHUUMMNanNbHOW ycnyru ¢ nomotubto EMNMY;

BO3MOXHOCTb ~ MOny4YeHuss  WHopmaumm O  xode  NpefocTaBreHus
MYHAUMNANbHOM YyCryru, B TOM 4uCne C WUCNOMb30BaHMEM WH(OPMaLNOHHO-
KOMMYHUWKALMOHHbIX TEXHOSTOIMMN.

2.26. OCHOBHbIMW MNOKasaTensiMM KayecTBa MNpefoCTaBfeHnUs MyHUUMNanbHOM
yCrnyru siBNSTCS:

CBOEBPEMEHHOCTb NpPefoCTaBeHNss MyHULMNANbHOM YCryrn B COOTBETCTBUM CO
CTaHOapTOM ee MpefocTaBfeHusi, YCTaHOBMEHHbIM HAacTOAWMM AOMUHUCTPATUBHbBIM
pernameHToMm;

MUHUManbHO BO3MOXHOE€ KOMWYeCTBO B3aMMOLEWCTBMM  FpaxgaHuHa C
AOMKHOCTHBbIMM NMLAMMW, Yy4aCTBYHOLLMMM B NPeAOCTaBNEHNUN MYHULMMNANBHON YCIyru;

oTcyTcTBME O0BOCHOBaHHbLIX Xanob Ha gencteunsa (6e3gencrteme) CoTpyaHMKOB U
NX HEKOPPEKTHOE (HEBHUMATENbHOE) OTHOLLEHME K 3asBUTENSM;

OTCYTCTBME HapYyLUEHWA YCTaAHOBMEHHbLIX CPOKOB B Mpouecce npeaocTaBneHns
MYHMLMNANbHON yCnyru;

OTCYTCTBME 3asiBNeHMn o006 ocnapvMBaHuM pelleHun, aencteun (besgencTeuns)
YNONTHOMOYEHHOro OpraHa, ero AOSMKHOCTHbIX NL, NPUHMMaeMbIX (COBEPLUEHHbIX) Npu
npeaocTaBneHnn  rocyaapCTBeHHOW  (MyHWUMNAnbHOW)  ycnyrkM, NO  uToram
PacCMOTPEHNST KOTOPbIX BbIHECEHbI peleHns o6 yaoBNeTBOPEHMM (4aCTMYHOM
yOoBneTBopeHnn) TpeboBaHmin 3asaBUTENEN.

MHble TpeGoBaHUs, B TOM YUCTie yYUTbIBaloLWwme 0CoO6eHHOCTH NpeaoCcTaBneHus
MYHULMNAaNbLHOM yCnyrn B MHOropyHKLMOHamNbHbIX LIEHTPaX, 0COGEHHOCTH
npeAocTaBlieHUA MyHULIMNANbLHOM YCIyry No aKCTeppuTopuanbHOMY NMPUHLUNY U
0COBEHHOCTU NpefoCcTaBreHUss MyHMUUNANbHOW yCnyru B 35ieKTPOHHOU hopme

2.27.TpepocTaBneHne MyHAUMNanNbHOW yCcryru Mo  3KCTeppuTopuanbHOMY
NPUHLUMNY OCYLLECTBISIETCA B YacTu obecnevyeHns BO3MOXHOCTM nofdayvn 3asdBreHun
nocpeactsom EINMY w©n nonyyeHus pesynbTaTta MyHUMUMNANbLHOW  yCriyrn B
MHOroOyHKUNOHANbHOM LEHTpE.

2.28. 3asButenam obecneunBaeTcsi BO3MOXHOCTb NMPeACTaBneHnsa 3asiBlIeHNs U
npunaraembiX JOKYMEHTOB B pOpMe 3SIEKTPOHHbLIX JOKYMEHTOB nocpeactsom ENMNY.

B atom cnyyae 3asBuTenb unu ero npegcrasutens aBtopuayetcd Ha ENMNY
nocpeacTBOM MNoATBEPXKAEHHOW yyeTHou 3anmcu B ECUA, 3anonHaeT 3asiBneHue o
npegocTaBneHNN MyHULUNaNbHOW YCNyrn ¢ UCNosib30BaHMEM MHTEPAKTUBHOW (dOPMbl B
3IEKTPOHHOM BUAE.

3anonHeHHoe 3asiBrieHMe O NpefocTaBlieHU MyHUUMNANbLHOW yCnyru
OTNpaBnsieTCs 3asaBUTENIEM BMECTE C MPUKPENNEHHBIMUN 3NEKTPOHHBLIMU Obpaszamu
AOKYMEHTOB, HEOOXOANUMbIMM ANA NPeaoCTaBMeHNs MyHULMNAanbHON YCrnyru, B
YNONHOMOYEHHLIN OpraH.

Mpn aBTOpU3aumm B ECUA 3asBneHne o npegocTtaBneHnn MyHUUmnanbHOm
yCryru cumMTaeTcsi NoAnncaHHbIM NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asBUTENS,
npeacraBuUTens, YNONHOMOYEHHOro Ha noanucaHne 3asaBneHus.



PesynbTaTbl NpegocTaBneHnsa MyHULMNANbHOM YCAyrn, Yka3aHHble B MyHKTe 2.5
HacToswero  AOMUWHUCTPATMBHOIO  perfiamMeHTa,  HanpaBnslTCcsa  3asdBUTENIO,
npeacTaBuTento B NUYHbIN kabuHeT Ha ENMICY B ¢opme 3nekTpOHHOro [OKYMEHTa,
NOANUCAHHOTO YCUMNEHHON KBanUPUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCKHID
YNONMHOMOYEHHOrO  JOSMKHOCTHOrO  nuua  YNOMHOMOYEHHOrO0 oOpraHa B Ccry4vae
HanpasneHus 3aasreHna nocpegcrsom ENMY.

B cnyyae HanpaeneHua 3asBrneHuss nocpeactsom  EMIY  pesynbtar
npeaocTaBneHna MyHUUMNANbHOM YCNyrn Takke MOXeT ObiTb BblAaH 3asBUTENO Ha
BymaKHOM HocuTene B MHOro(yHKUMOHaNbHOM LeHTpe B nopsake, npeayCMOTPEHHOM
NYHKTOM 6.4 HacToswero AAMUHUCTPATUBHOIO pernameHTa.

2.29. ONEKTPOHHbIE [OKYMEHTbl MPEeACTaBnAsTCA B  CreayroLmnx

dopmaTtax: a) xml - ons opmann3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - gnsa [OOKYMEHTOB C TEKCTOBbIM COAEpXaHWEM, He
BKMtOYaoLWmMM popmynbl (3a UCKMOYEHMEM AOKYMEHTOB, yKas3aHHbIX B MoAnyHkTe "B"
HaCTOSLLEro NyHKTa);

B) XIs, XIsx, ods - 4ns LOKYMEHTOB, COAepXaLUMX pacyeThl;

r) pdf, jpg, jpeg - ONs OOKYMEHTOB C TEKCTOBbIM coAepXXaHuem, B TOM 4ucre
BKMOYaoWmMX opmynsl 1 (unn) rpaduyeckne unsobpaxeHus (3a UCKNIOYEHUeM
AOKYMEHTOB, yKa3aHHbIX B MOAMNYHKTE "B" HACTOSALLEro NyHKTa), a Takke AOKYMEHTOB C
rpadpuyeckumM cogepxaHmem.

[onyckaetca opMMpoBaHWE 3MEKTPOHHOIO OOKYMeHTa MyTeM CKaHUMPOBaHMUS
HenocpeacTBEHHO C OpurnMHana OOKyMeHTa (MCnonb30BaHWE KOMUK He [onycKkaeTcs),
KOTOpOEe OCYyLIeCTBNAETCs C COXPaHEHWeM OpueHTauuMmM opurMHana [OOKYMeHTa B
paspeweHun 300 - 500 dpi (macwTab 1:1) ¢ uCNoNb30BaHNEM CIEeayHOLNX PEXMMOB:

«4epHo-6enbiny (Npn OTCYTCTBUM B AOKYMEHTEe rpadmnyeckux msobpaxkeHun u
(vnn) UBETHOrO TEKCTA);

«OTTEHKN ceporoy» (NpM HanMuMm B OOKYMEHTe rpaduyeckmx n3obpaxeHun,
OT/NYHbIX OT LBETHOIO rpadomMyeckoro n3obpaxeHus);

«UBETHOM» UMW «PEXUM MOSIHOM uBeTonepedayn» (Mpu Hanvyuuu B OOKYMEHTE
LBETHbIX rpadomyeckmnx nodbpaxeHunn nmbo LBETHOro TeKCTa);

C coxpaHeHMeM Bcex ayTeHTUYHbIX MPU3HAKOB MOASIMHHOCTU, a WMEHHO:
rpacpmyeckon nognucu nuua, nevartu, yrnoBoro wramna 6naHka;

KonuyectBo pannoB [JOMMKHO COOTBETCTBOBATb KOMUYECTBY [AOKYMEHTOB,
KaXabl M3 KOTOPbIX COAEPXUT TEKCTOBYIO U (MNK) rpadonyeckyto MHpopmaumto.

OnNeKTPOHHbIE JOKYMEHTbI AOMKHbI 0becneyvmBaThb:

BO3MOXHOCTb MOEHTUPUUMPOBATL JOKYMEHT U KONMMYECTBO JIUCTOB B JOKYMEHTE;

ONS  OOKYMEHTOB, COAepXallmx CTPYKTYpUpOBaHHbIE MO 4YacTsaMm, rfaBaw,
pasgenam (nogpasgenam) AaHHble W 3aknagku, obecnedmBatoime nepexopbl Mo
OornaBneHunto 1 (Unn) K cogepXalimmcs B TEKCTE PUCYHKaM 1 Tabnuuam.

[okyMeHTbl, nognexawue npegcrasneHntio B dopmaTtax xIs, xIsx wmnu ods,
dopMUpYOTCA B BUOE OTAENBHOMO 3NIEKTPOHHOMO LOKYMEHTA.

I11.CocTaB, nocrneaoBaTeNbHOCTb U CPOKU BbINOJIHEHUSA aAMUHUCTPATUBHbIX
npoueayp (AencTeumn), TpedboBaHUA K NOPSAAKY UX BbINOSIHEHUSA, B TOM Yucne
0COOGEHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHbLIX NpoLueayp B 3NeKTPOHHOU hopme

MC‘-IepI'II:IBaI'OI.I.IMﬁ nepeyvyeHb agMUHUCTPATUBHbLIX nNpouenyp

3.1.MpegocraBneHMe MyHUUMNANbHOM YCRyrn BKrYaeT B cebsa cnepywowime
aAMUHUCTPaTUBHbIE NpoLenypbl:

npoBepka AOKYMEHTOB U perucTpaumns 3asBneHns;

nosiydyeHve  cBefeHun nocpeacTeom depepansHon rocyfapcTBeHHOM
MHGOPMAaUNOHHON cuctemMbl «EauHas cuctema MexBeLOMCTBEHHOrO 3SIEKTPOHHOro
B3aMmogencteusa» (nanee — CM3B);

paccMOTpeHne JOKYMEHTOB U CBEAEHUN; NPUHATUE peLLeHUs Bblaaya
peaynbTara;



BHeCeHue pesynbTata MyHUUMNarbHOW YCNyrm B peecTp topuanyecku
3Ha4YMMBbIX 3anncemn.

OnuncaHve agMuHUCTpaTUBHBIX MNpoueayp npeactaBneHo B [lpunoxeHun Ne
6 K HactoswemMy AAMUHUCTPATUBHOMY PErNIaMeEHTY.

NMepevyeHb aAMUHUCTPATUBHLIX Npoueayp (AencTemmn) npum
npenocTaBneHMn MyHULMNANbLHON YCIYru yCnyr B 3aNeKTPpoHHou hopme

3.2.Mpn npepoctaBneHNN MyHUUMNANLHON  YCryrM B 3NEKTPOHHOM  dhopme
3asaBUTENO 0becneynBatoTCs:

MonyyeHne wuwHdoOpMaumMm O MNOpPsSiAKE W CpoKax npeaocTaBreHns
MYHMLMNANbHON yCNyru;

dopmMMpoBaHue 3asiBreHNs;

npuem u peructpaums YnonHOMOYEHHbIM OpraHoM 3asiBIEHNS U UHbIX
AOKYMEHTOB, HEOOXO0ANMbIX N5l NPeAoCTaBeHNa MyHUUMNANbHOW YCRyru;

nosiydeHve pesynbtarta npefocTaBfieHUss MyHUUUNANbHOW YCIyru;

noslyyeHne CBeaeHNN O XOAe PacCMOTPEHNSA 3asiBIEHNS;

OCYLLECTBIIEHNE OLEHKN KavyecTBa NpeaoCcTaBNeHns MyHULMNANbHOM yCnyru;

pocynebHoe (BHecynebHoe) obxanoBaHue pelleHun u genctsun (6esnencrems)
YnonHoMmo4yeHHOro opraHa nmbo pgencteua (6esgencteme) OOSMKHOCTHBIX — NuL
YNONHOMOYEHHOro OpraHa, NpeaoCTaBnALWEro MyHUUMNAaNbHy ycnyry, nmbo
MYHULUMNANbHOrO CriyXaLlero.

Mopspok ocywecTBNeHNss agMMHUCTPATUBHbIX Npoueayp
(nencTBuin) B aneKTpoHHon popme

3.3. dopMumpoBaHme 3asiBfIEHUS.

dopMmupoBaHME 3asiBfiEHUs  OCYLLEeCTBMSIeTCS  MOCPeACTBOM  3aroSfiHEHUSA
3MEKTPOHHOM dhopMbl 3asBneHust Ha ENMINY 6e3 HeobxoauMmocTn [OMONHUTENbHOU
nogayn 3asBreHnst B Kakon- nmbo nHom popme.

dopmaTHo-nornyeckas nposepka CchopMmnpoBaHHOIO 3adaBneHust
OCYLLECTBNAETCA MNOCfe 3anofiIHEHUS 3asiBUTENIEM KaXOoro u3 nofien SNeKTPOHHOM
dopmbl 3asBneHus. Npu BbIABNEHUM HEKOPPEKTHO 3amnOSIHEHHOrO MONS 3NEKTPOHHOM
dopMbl 3a8BNEHUs 3asBUTENb YBEAOMISAETCA O XapaKTepe BbISIBIEHHOW OLUMOKN W
nopsigke ee yCTpaHeHus nocpeacTBomM MHOPMALMOHHOIO coobLeHus
HenocpeacTBEHHO B ANIEKTPOHHON hOpMe 3asBeHus.

Mpu hopmupoBaHmn 3asBneHNs 3aaBUTeN0 obecnevmBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUS U COXPaHEHUSI 3asBfIEHUA U UHbIX OOKYMEHTOB,
yKasaHHblX B MyHKTax 2.9 — 2.11 Hactoswero AOMMHUCTPATUBHOIO perfameHTa,
HeobXxoauMbIX ONA NpeaoCcTaBleHns MyHUUUNANbHOW yCnyru;

6) BO3MOXHOCTb neyaTun Ha BymMakHOM HOCUTESEe KOMUU 3MEKTPOHHON hOPMbI
3asBneHns;

B) COXpaHeHne paHee BBEAEHHbIX B NIEKTPOHHYIO (hOpMy 3asBNEHNSA 3HaYEHUN B
nobor MOMEHT MO XenaHuo Nosib3oBaTensi, B TOM YMche Npy BO3HUKHOBEHUM OLIMBOK
BBOAA W BO3BpaTe Ans MOBTOPHOrO BBOAA 3HAYEHUA B 3NEKTPOHHY hopmy
3asBNeHuns;

) 3anofiHEHWEe Mnorien 3NEKTPOHHOM (POpMbl 3asiBNeHMs O Hayana BBoAa
CBeOeHUN 3asiBUTENneM C WUCMNOoNb30BaHWMEM CBedeHuKr, pasmelleHHbix B ECUA, wn
ceegeHun, onybnukoBaHHbix Ha ENMINY, B 4actu, kacawlwencs CcBeaeHun,
otcytcTBytowmnx B ECUA;

[) BO3MOXHOCTb BEpPHYTbCA Ha fbON M3 3TanoB 3anofiHEHUS 3NEeKTPOHHOW



dopMbl 3aaBneHnst 6e3 noTepu paHee BBEAEHHOW MHOpMaLUW;

€) BO3MOXHOCTb pAocTyna 3asasutens Ha ENIY kK paHee nogaHHbIM UM
3as8BIieHNsIM B TeYyeHne He MeHee OAHOro roga, a Takke 4YaCcTUYHO CCOOPMUPOBAHHbIX
3asBfieHUN — B Te4eHne He MeHee 3 MecsiLEeB.

CdopmupoBaHHoe M NOAMUCAHHOE  3asiBfieHME U WUHble  JOKYMEHThI,

HeobGXxoauMble Onsi NpeaocTaBfeHns MYHUUMNANbHOW  YCryrk, HanpaensoTcs B
YNnosiHoMoYeHHbIN opraH nocpegctsom ENMNNY.

3.4.YNOnNHOMOY€EHHbIN opraH obecneynBaeT B CPOK He no3aHee 1 paboyero gHs ¢
MOMeHTa nogaym 3asasneHus Ha ENMIMY, a B cnyyae ero noctynnexHns B Hepaboumii unm
Npas3aHNYHbIA OEHb, — B CreayoLWwnin 3a HUM NepBbi pabounin AeHb:

a) npuemMm [OOKYMEHTOB, Heob6XOoAMMbIX ANA NpefoCTaBfieHUs MyHULUMNANbHOM
yCnyru, W HanpasfeHue 3asdABUTEN SMEKTPOHHOro CcoobWweHnsa O MNOCTYNneHun
3asBneHuns;

0) perucTpauuio 3adBfeHUs W HarnpaefeHwe 3asBUTEN YyBeLOMISIEHUS O
permctpauumn 3assrneHmst nnbo o6 oTkaze B NpuemMe AOKYMEHTOB, HEOOXOAUMbIX Ans
npegocTaBneHna MyHUUMNATbHOW YCIyTr.

3.5.0NeKTPOHHOE 3asBNEHne CTaHOBWUTCS AOCTYMHbIM ANs AOSMKHOCTHOro nuua
YNOSITHOMOYEHHOIO OpraHa, OTBETCTBEHHOrO 3a MpMeM U perucTpauuio 3asiBfieHus
(hanee — OTBETCTBEHHOE AOSMKHOCTHOE NULO), B rocygapCTBEHHON MH(OPMAaLIMOHHOMN
cuctemMe,  Ucnosnb3yemMon  YNOSIHOMOYEHHbIM  OpraHoM  And  npefocTaBrieHus
MyHuuMnaneHon ycnyru (ganee — NC).

OTBETCTBEHHOE OOMKHOCTHOE NNLIO:

NPOBEPSAET HanuMumMe 3NeKTPOHHbIX 3asaBneHun, nocrtynmBwnx ¢ ENMIY, c
nepmMoaoMm He pexe 2 pas B EHb;

paccMmaTtpmBaeT MOCTYNMBLUME 3asiBIEHNA N NPUIOXEHHble 00pa3sbl JOKYMEHTOB
(BOKYMeEHTHI);

npouMsBOOUT [LOENCTBUS B  COOTBETCTBMM C MyHKTOM 3.4 HacCTosLEero
ALOMUHUCTPATUBHOIO perfiameHTa.

3.6.3aaB1TENIO B KAa4eCTBe pesynbraTta NpeaocTaBneHns MyHUUMNansHOW yCryrm
obecneunBaeTcs BO3MOXHOCTb MOMyYeHUS JOKYMEHTa:

B dopme ANEKTPOHHOro AOKYMEHTa, NoAnNnUCcaHHoOro YCUNEHHOMN
KBanMuumMpoBaHHOM 3NEKTPOHHOM NOAMUCHID YNOSTHOMOYEHHOIO OSMKHOCTHOrO nuua
YNONHOMOYEHHOrO OpraHa, HanpaBnNeHHOro 3asaBUTENNO B NNYHbIA kabuHeT Ha ENTY;

B Buae OyMaKHOro OOKYMEeHTa, NOATBEPXKOAKLWEro coaepXaHne 3reKTPOHHOro
OOKYMEHTa, KOTOpbIA  3asBUTENb MOMy4yaeT npu  JNIMY4HOM  obpalueHun B
MHOIOQYHKUMOHATbHOM LIEHTPE.

3.7.Mony4yeHne nHpopmaumm o xoae pacCMOTPEHUSA 3asiBNEHUS U O pesyrnbTaTe
npenocTaBneHns MyHULMNanbHON ycnyru npon3sBogmTcsa B NMM4YHOM kabuHeTe Ha ENTY,
npu ycnosBum asTopu3auun. 3asiBuTenlb UMeeT BO3MOXHOCTb MpocMaTpuBaTb CTaTycC
3IEKTPOHHOrO 3asBNEeHust, a Takke MHopmMaumio 0 AanbHENLINX AENCTBUAX B NTIUHHOM
kabuHeTe nNo cobCcTBEHHOM UHMUMaTMBE, B Ntoboe Bpemsi.

MNpn npepoctaBneHMM MyHUUMUMANbLHOW YCIyrm B 9NEKTPOHHOW  hopme
3asaBUTENO HaNpaBnseTCs:

a) yBedoMsieHne O npuemMe N perucTpauun 3asiBfeHNs U MHbIX JOKYMEHTOB,
Heobxo4MMbIX NS NPeoCTaBeHns MyHUUMNAanbHOW yCnyru, cogepXallee cBeaeHust o
hakTe npvema 3asBfeHMs W [OOKYMEHTOB, HeobOXoaumbix ANns npefocTaBrieHus
MYHUUMNANbHOMW YCryr, WU Havane npoueaypbl NpeaocTaBfieHUs MyHUUMNAansHOW
ycriyru, a Takke cBedeHUs O daTe U BpPeMEeHUW OKOHYaHus npeaocTaBrieHus



MyHMUMNAnbHON  ycnyru 6o MOTMBUPOBAHHbLIN OTKa3 B MNpUEME [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeOCTaBNEHNA MyHULUMNANbHOW yCnyru;

6) yBegomneHue o pesynbTatax pacCMOTPEHUA AOKYMEHTOB, HEOOXOAMMBIX ANs
NpeaoCTaBNEHNA MyHMLMNANbHOW YCNyrK, coAepXallee CBeAEHUS O MNPUHATUM
NOMNOXUTENBHOrO peLLeHNs 0 NpeaoCTaBNeHUM MYHULUMNANbHON YCIYrn N BO3MOXHOCTM
nony4YnTb pesynbTaT NPefoCTaBneHns MyHMLMNANbHOW yCryrm nnbo MOTUBMPOBAHHbIN
OTKa3 B NpefoCTaBeHnn MyHUUUNansHOM yCryru.

3.8. OueHkKa KayecTBa NpefoCcTaBneHnst MyHUUMNanbHON YCAyru.

OueHka kadecTBa NpegocTaBneHns MyHULMNANsHOM yCryrn OCyLecTBNAeTCS B
cooTBeTCTBUM C [lpaBunamm OUEeHKM rpaxgaHaMmn 3PEPEKTUBHOCTU OeATeNbHOCTU
PyKOBOAUTENEN TeppUTOpManbHbIX OpraHoB doefepanbHbIX OpraHoB MCMONMHUTENBHOM
BNacTn (Mx CTPYKTYPHbIX NogpasgeneHnn) ¢ y4eTom KavyecTBa NpenocTaBfieHUs UMK
rocyAapCTBEHHbIX YCMYr, a Takke NMPUMEHEHUsI pe3ynbTaToOB YKa3aHHOW OLIEHKM Kak
OCHOBaHUA [ANs MNPUHATUS pPELUeHUMM O [OCPOYHOM MpeKkpalleHUM UCTONHEHUS
COOTBETCTBYHOLUMMM  PYKOBOAUTENAMMU CBOMX  AO/MKHOCTHbIX  00si3aHHOCTEN,
yTBepXAeHHbIMX nocTaHoBneHnem [lpaButensctBa Poccuickon depepaumm ot 12
aekadbpa 2012 roga Ne 1284 «O6 oueHke rpaxgaHaMmmn 3ppeKTUBHOCTU OEATENBHOCTU
pyKOBOAUTENEN TeppuUTOpMUanbHbIX OpraHoB defepanbHbIX OpraHoB MCMOMHUTENBHOM
Bnactm (UX  CTPYKTYpPHbIX nogpasgeneHun) u  TepputopuanbHbIX — OpraHoB
rocyAapCTBEHHbIX BHEOKMKETHbIX (POHAOB (MX PErnoHarnbHbIX OTAENEHWA) C y4eToM
KayecTBa npepocTaBneHns rocyaapCTBEHHbIX ycnyr, pykoBoauTenemn
MHOroyHKUNOHANbHbIX LEeHTPOB npepocTaBneHns rocyaapCTBEHHbIX n
MyHUUMNANbHbLIX  YCNYr C y4eTOM KayecTBa oOpraHusaummM npeaocTaBreHus
rocyAapCTBEHHbIX M MYHUUMMNANbHbLIX YCAYr, a Takke O NPUMEHEeHUN pe3ynbTaToB
YKa3aHHOWN OLEHKWN KaK OCHOBaHWS ANS NPUHATUA peLleHnin 0 JOCPOYHOM NpekpaLleHnm
NCNONHEHNS COOTBETCTBYHOLMMU PyKOBOANTENAMMU CBOMX AOIMKHOCTHbIX
obs13aHHOCTENY.

3.9.3asButento obecneymBaeTCd BO3MOXHOCTb HanpaBfneHus >xanobbl Ha
peleHuns, aenctems unu 6esgencrtene YNoHOMOYEHHOIO opraHa, JOMKHOCTHOrO nuua
YNOMTHOMOYEHHOrO0 opraHa NMbo MyHULMNAanbHOro criyxallero B COOTBETCTBUMM CO
ctatbenn 11.2 ®depepanbHoro 3akoHa Ne 210-®3 u B nopsgke, YCTaHOBMEHHOM
noctaHosneHnem lNpaesutenbctea Poccuimnckon ®enepaunm ot 20 Hos6ps 2012 roga Ne
1198 «O  depepanbHom rocygapCcTBeHHoOm MHOPMaLIMOHHON cucrteme,
obecneunBatoLlern npouecc gocyaebHoro, (BHecyaebHoro) obkanoBaHWs peLlueHun u
pencteun (6e30encTBns), COBEPLLEHHBLIX MPU NPEeaOCTaBfiEHUN FOCYAapPCTBEHHbIX W
MYHULUMNANbHbIX YCAYT.

I'Iopnp,ox ncnpasneHuns gonyuweHHbIX one4vyaTtoK n OWNOOK B BblAaHHbIX
B pe3ylibTaTe npeagocraBlieHUA MYHVILI,VII'IaanOI7I ycnyrn AOKyMeHTax

3.10. B cnyyae BbIIBNEHUs one4yaTtok u owmnbok 3asBuTenb BNpaBe obpatutbca B
YNOSTHOMOYEHHBIN OpraHa C 3asBfNeHMEM C MPUITOXKEHMEM [OKYMEHTOB, yKa3aHHbIX B
NMyHKTE 2.9. HacToswero AQMUHUCTPATUBHOIO pernamMeHTa.

3.11. OcHoBaHMs OTKasa B npueme 3asiBneHns o6 ucnpaBreHuuM onevatok U
owmnboK ykasaHbl B NyHKTe 2.13 HacToswero AQMUHUCTPATMBHOIO perfameHTa.

3.11.1. I/IcnpaBneHme AOnyLweHHbIX onevyaTokK 1 OLWNBOK B BblOAHHbIX B pe3ynbTarte
npenocrtaBneHnd MyHVILl,I/II'IaJ'IbHOI7I ycnyrn OoKkyMeHTax OoCyLllecCTBdeTCA B criegyrolem
nopsagke: 3aasutenb npu 06Hapy>|<eH|/||/| onevyaTok 1 owmnbok B OOKYMEHTaX, BblAaHHbIX



B pe3ynbTtate npeaocrtaBlieHnA MyHl/ILI,I/II'IaJ'IbHOI7I ycnyru, o6pau.LaeTc;| JINHHO B
YNOSTHOMOYEHHbIN opraH C 3adBlieHUeEM O Heob6XxoaMMoCTH UCripaBJ/ieHNA one4yaTok U
owmnbokK, B KOTOPOM COAEPXKUTCA YKa3aHne Ha Ux onncaHue.

3.11.2.YNONTHOMOYEHHbIN OpraH npu MNOoSlyYeHUn 3asaBfeHusi, YKasaHHOro B
nognyHkte 3.13.1 nyHkta 3.13 HacToswero noppasgena, paccmaTtpuBaeT
HeobXo4MMOCTb BHECEHUSA COOTBETCTBYHOLUMX U3MEHEHWA B AOKYMEHTbl, SABMNSAOLLMECH
pe3ynbTaToMm npeaocTaBeHnuss MyHUUMNAnsHOW YCIyri.

3.11.3. YNONHOMOYEHHbIN opraH obecneymBaeT yCTpaHeHMEe oneyaTok 1 OowmnboK B

AOKyMEHTax, ABMAOLWMXCA pe3ynbTaToM MnpeaocTaBrneHns MyHUUUnanbHOW yCryru.

3.11.4. CpoK yCTpaHeHusi oneyaTok M OWMBOK He JOomKeH npesBbiwatb 3 (Tpex)
pabounx gHen ¢ aaTbl perucTpaumm 3asaBrneHns, ykasaHHoro B nognyHkre 3.12.1 nyHkTa
3.12 HacTosdwero nogpasgena.

V. ®opMbl KOHTPOSSA 3a UCNONHEHMEeM aAMUHUCTPATUBHOIO pernameHTa

HOPHAOK ocyLlecCTBJ1IeHUA TeKylero KOHTposns 3a coonogeHnemM u
MUCNOJSIHEHMEM OTBETCTBEHHbIMU OOMKHOCTHLIMU NTMLAMM NOJSIOXKEeHUN
pernaMmeHTa U UHbIX HOPMaTUBHbIX NPAaBOBbLIX aKTOB, YyCTaHaBIMBalOLWUNX
TpeGOBaHMH K npeaoctaBrieHUO MyHVILIMI'IaanOﬁ ycnyru, a Takxe
NMPUHATNEM MU pel.I.IeHVIﬁ

4.1. Tekywmn KOHTpONb 3a cobniogeHneMm u  UCNOSHEHWEM  HACTOSILLEro
AOMUHUCTPATMBHOIO  pernamMeHTa, WHbIX  HOPMAaTWMBHbLIX  MPaBOBbIX  aKTOB,
yCTaHaBnMBawLwWmx TpeboBaHMA K NPeaoCTaBfiEHUIO  MyHUUMMANbHOW  YyCnyru,
OCYLLECTBNSAETCS Ha MNOCTOAHHOW OCHOBE AOSMPKHOCTHbIMM nuvuaMn AQMUHUCTPaUUK
(YnonHomMo4eHHOro opraHa), YMNOfIHOMOYEHHbIMW Ha OCYLLEeCTBiIEHMEe KOHTpond 3a
npeaocTaBneHNnEM MyHULMNANbHON YCyri.

ans TeKyLero KOHTpONS NCnonb3ylTCs cBefeHus cnyxebHowu
KOppeCcnoHAEHUMN, YCTHasA U MMCbMEHHas MHOPMaLUmMs CNeumnanncToB U 4OMKHOCTHbBIX
nuy, AamMuHucTpaumm (YNonHOMOYEHHOro opraHa).

TeKyLMin KOHTPOSb OCYLLECTBNAETCA NyTeM NpoBeAEeHUS MPOBEPOK:

peLleHnn O  npegocTaBrieHUn (06 oTKaze B  MNpegocTaBreHun)
MYHULMNANbHON YCNyru;

BbISIBNEHNSA M YCTPAHEHMS HAPYLUEHWU NpaB rpaXkaaHx;

PacCMOTPEHUS, MPUHATUS PeLueHnA U NoaroToBKM OTBETOB Ha obpauieHus
rpaxgaH, cogepxaiume xanobbl Ha pelleHus, aenctena (6esgencrTeme) JOMKHOCTHBIX
niy,

Mopspok U NepnoanYHOCTbL OCYLLECTBIIEHUS NNAHOBLIX U BHEMJIAHOBbIX
NPOBepPOK NOJSTHOThLI U KaYecTBa NpefoCTaBfIeHUs MyHMUUNanbHOW ycnyru, B
TOM Yyucne Nopsaok U PopMbl KOHTPOSS 32 NOSTHOTOM U Ka4eCTBOM
npeaocTaBreHUA MyHULMNANbLHOM ycnyru

4.2. KOHTponb 3a MOSIHOTOM WM KayeCTBOM MNpeaocTaBfieHNa MyHUUMNanbsHON
ycrnyru BkniodaeT B cebsi npoBegeHne NNaHoOBbIX M BHEMNAHOBbLIX MPOBEPOK.

4.3.[lnaHoBblE NPOBEPKM OCYLLECTBNAIOTCA Ha OCHOBaHWW roAOBbIX MSflaHOB
paboThbl YNONMHOMOYEHHOro opraHa, yTBepXKOaeMbIX pykoBoguTenem
YnonHomoyeHHoro opraHa. [lpy nnaHoBoW npoBepke MOMHOTbI W Ka4vecTsBa
npegocTaBnNeHns MyHULMNANbHOW YCNYyrn KOHTPOMIO noanexar:



cobnogeHne CpokoB NPeaOCTaBNEHNS MYHULMNANBHOW YCIyru;

cobnogeHne  MONMOXEHWN  HacTosiwero  AAMWHUCTPATUBHOIO  pernameHTa;
NpaBUIIbHOCTb U 0GOCHOBAHHOCTL MPUHATOrO pelleHus 06 oTkase B NpenocTaBneHum
MYHULMMANbHON YCIyru.

OcHoBaHueM Aansi NpoBeAeHMS BHEMNMNAHOBbLIX MPOBEPOK ABMAIOTCS:

Mony4yeHne OT roCyAapCTBEHHbIX OPraHoOB, OPraHOB MECTHOrO camoynpaBneHus
MHpopMaLuMn O npeanonaraeMbiX WM BbISIBNEHHbIX HaPYLEHUsIX HOPMaTUBHbIX
npaBoBbIX akTtoB Poccuiickon ®depepaunm, HOPMATUMBHbIX MNPaBOBLIX  AKTOB
KocTpomckoli obnactmh M HOpMaTMBHbIX MPaBOBbIX aKTOB OPraHOB MECTHOro
camoynpasneHus MapdeHbeBCKOro MyHULMNanbHoro okpyra Koctpomckon obnactw.

obpalleHns rpaxaaH U IPUANYECKMX NUL HA HapyLLEHUs 3aKOHOOATENbCTBa, B
TOM YWCIIEe Ha Ka4eCTBO NPEeAOCTaBNEHUSI MYHULMMANBHOM YCIyTH.

OTBETCTBEHHOCTb JOMMKHOCTHBIX ML 3a pelleHns n genctena (besgencraene),
npuHMMaemble (OCYLLLECTBNSIEMbIE) UMM B XO4e NpeaoCTaBneHns
MYHULMNANbHORN yCryrn

4.5.Tlo pesynbTtataM NpoBeAeHHbIX NMPOBEPOK B Clyyae BbISIBIIEHUS HapyLUEeHUR
NOMNOXeHNn HacTodAwero AAMUHUCTPATUBHOIO perfiaMmeHTa, HOPMaTMBHbIX MPaBOBbIX
aktoB  [lapgeHbeBcKOro  MyHuumnanbHoro  okpyra  Koctpomckon — obnactu
OCYLLECTBNAETCA MpUBIiIeYEHNE BUMHOBHbBIX MWL, K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuickon degepauuu.

lMepcoHanbHass OTBETCTBEHHOCTb [AOJMKHOCTHbLIX JiML 3@ MNpaBUIbHOCTb W
CBOEBPEMEHHOCTb  MPUHATUS  pelleHnss o npepoctaBneHnn (o6 oTkase B
npegocTaBneHnn) MyHUUMNanbHOW YyCNyrM 3akpenndeTca B WX OOSHKHOCTHbIX
perrnameHTax B COOTBETCTBUM C TpeboBaHUAMM 3aKkOHOO4ATENbCTBA.

TpeboBaHusA K nopaaky n doopmam KOHTpPOns 3a npeaocTaBrieHUeM
MYHULIMNANIbHOM YCNYru, TOM Y1Crie CO CTOPOHbI FrpaxaaH, X o6 beagUHEHUN U
opraHumsauum

4.6.paxgaHe, UX 0ObeOUHEHUs U OpraHu3auuM UMEeKT MpPaBO OCYLLIECTBNSATb
KOHTPONMb 3a MpeaoCTaBfeHMeM MyHUUMNAnNbHOW  YyCnyrM nNyTemMm  MosydeHust
MHOPMaLUKN O Xoae NpeaocTaBneHnst MyHULMNanbHOW YCnyrn, B TOM YKCIE O CpoKax
3aBepLUEHNs aAMUHUCTPATUBHbIX Npoueayp (AencTeun).

paxkgaHe, MX 0OGbeAVHEHUS U OpraHu3aUMy Takke UMEKT NpaBo:

HanpaBnsaTb 3aMevyaHuss U NPeanoXeHUs Mo  YNy4YlWeHUo OOCTYNHOCTU U
KayecTBa NpeaoCcTaBneHnss MyHUUMNansHOW yCnyru;

BHOCUTb MpEearioXXeHUss O Mepax MO YCTPaHEeHU0 HapyLeHWM HaCTOSILLEro
AOMWHUCTPATUBHOIO pernamMmeHTa.

4.7.JOMKHOCTHblE nuua YMNOSIHOMOYEHHOro opraHa npuHMMalT Mepbl K
npekpaweHnto  AONYLIEHHbIX HapYyLWeHWA, YCTPaHSAT MPUYUHBI U YCINOBUS,
CNocobCTBYOLLME COBEPLUEHNIO HAPYLLEHUIA.

MHpopmaumsa o pesynbTatax pacCMOTPEHUs 3aMedaHun u  npeasioxeHun
rpaxgaH, wx obbeaMHeHMW W OpraHu3auun [OBOAMTCSA [LO CBeAeHus  nud,



HanpaBuMBLLUNX 3TN 3aMedYaHnAa n nNpearioXeHu4.

HocynebHbIn (BHecyaeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHnn u
aencTeumn (6esnencTBus) opraHa, npeaocTaBnAOLWEero MyHMUMnanbHy ycnyry,
a TakkKe UX AOMMKHOCTHbIX NUL, MyHULMNAaNbHbIX CRy>Xawmx

5.1.3asBuTenb MMeeT MNpaBO Ha obxanoBaHue pelleHus u (Mnn) OEeNCTBUN
(6e3pencTBmsl) YNOMHOMOYEHHOrO OpraHa, [AOS/PKHOCTHbIX JinLy  YMNONHOMOYEHHOro
opraHa, MyHMUMMANbHbIX CAyXawmx, MHOrOYHKUMOHANBLHOrO LEHTpa, a Takke
paboTHMKA MHOrO(PYHKUMOHANBbHOMO LEHTpa MNpu NpeaocTaBneHnn MyHULMNanbHON
ycnyru B gocynebHom (BHecyaebHoMm) nopsake (aanee — xanoba).

OpraHbl MECTHOIO caMoynpaBrieHUsl, OpraHn3auum 1 yrnosiIHoOMO4YeHHbIe Ha
paccMoTpeHMe xanobbl nuua, KOTOpbIM MOXET ObITb HanpaBneHa xanoba
3aaBuTens B gocyaebHoMm (BHecyaeb6HOM) nopsiake

5.2.B pocynebHom (BHecynebHoM) nopsigke 3asBuTenb (NpeacrtaBuTens) Bripase
obpatntbca ¢ xanobom B MNUCbMEHHOW opMe Ha OymaxHOM HocuTene wnu B
31EKTPOHHOM hopME:

B YNOSTHOMOYEHHbIN OpraH — Ha peweHne u (Mnn) genctena (besgencrene)
AOSDKHOCTHOIO Nivua, PyYKOBOAUTESNS CTPYKTYpPHOro nogpasgenieHus YNoHOMOYEHHOro
opraHa, Ha peweHve wn pgencteua (besgencrene) YNONHOMOYEHHOIO OpraHa,
pykoBoauTensa YNosIHOMOYEHHOro opraHa;

B BbIWECTOAWMA OpraH Ha peweHne u (unu) penctsusa (6esgencrsene)
AOSDKHOCTHOMO Ninua, pyYKOBOAUTENS CTPYKTYPHOro nogpasgeneHus YNOnNHOMOYEHHOro
opraHa;

K PYKOBOOUTENHO MHOIO(YHKLMOHANbHOIO LEHTpPA — Ha pPeLleHna U OencTBUus
(6e3penctBme) paboTHMKaA MHOrOOYHKLMOHANBHOIO LIEHTPA;

K ydypeautento MHOro(PyHKUMOHANbHOro LUEHTpa — Ha pelleHMe U OencTBus
(6e3pencTBme) MHOrOYHKLMOHANBHOMO LEHTPA.

B YnonHomMo4YeHHOM opraHe, MHOroOQYHKUMOHANbHOM LEHTpe, Y ydpeauTtens
MHOrOYHKUMOHANBHOrO LieHTpa OnpeaensitoTCs YNofIHOMOYEHHbIE Ha paccMOTpeHue
Xanob JOMKHOCTHbIE nuua.

Cnoco6bl MHOpPMMPOBaAHUA 3asABUTENEN O NopsAKe NoAAYM U PaCCMOTPEHUsA
Xanob6bl, B TOM yucne ¢ ucnonb3oBaHmem EauHoro noprana
rocyfapCcTBeHHbIX U MyHULMNaNbHbIX yCnyr (hyHKLUN)

5.3.iH(bopmaums o nopsagke nogadm n paccMoTpeHus xanobbl pasMmelLaeTcs Ha
MHPOPMALMOHHBIX CTEeHOax B MecTax MNpeaocTaBfieHUs MyHUUMManbHOW YCnyru, Ha
cante YnonHomMmo4deHHoro opraHa, ElNY, a takke npegocrasngeTca B YCTHOW popme
no TenedgoHy 1 (MnM) Ha NMYHOM nNpuemMe NUMBO B MUCbLMEHHOW (hopMe MOYTOBbLIM
OoTnpaBneHnem no agpecy, ykasaHHoOMy 3asiButenem (NnpeacraButenem).

MNepeyeHb HOPMATMBHLIX NPABOBbLIX aKTOB, Perynumpyrowmx NnopsaaoK Ao
cypebHoro(BHecyaebHoro) o6xxanoBaHua nencrTeumn (bespencreus) n
(vnu) pelleHnin, NPUHATBLIX (OCYLLECTBIEHHbLIX) B XoA4e NpeaocTaBrneHus
MYHULMNanNLHOW ycnyru



5.4.MNopsgok gocynebHoro (BHecyaebHoro) o6xanoBaHus peLleHnin u OencTBuin
(6e3pencTBmsl)  YNONTHOMOYEHHOrO OpraHa, nNpefoCTaBASWEro MyHUUMNAanbHYH
YCrnyry, a Takke ero 4OrmKHOCTHbIX NUL, perynupyeTcs:

denepanbHbIM 3akoHOM «O6 opraHM3aunn NpegocTaBneHuUs rocy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYr»;

noctaHoBneHne [lpaButenbsctBa Poccuickon ®Pepepaumm ot 20 Hosibps 2012
roga Ne 1198 «O denepanbHOM rocygapCTBEHHOM WHMOPMALMOHHON cucTeme,
obecneunBatowen npouecc gocyaebHoro (BHecyaebHOro) obxanoBaHUS peLleHnin u
aencteun (6e3gencTens), COBEPLLEHHBIX MPU MPeaoCTaBfeHUN roCyAapCTBEHHbLIX U
MYHULMNANbHbIX YCNyr».

V. Oco6eHHOCTU BbINOSIHEHMA aAMUHUCTPATUBHbIX Npoueayp (AencTeUn) B
MHOrocyHKLMOHaNbHbIX LeHTpax npeaocTaBreHus
rocyAapCcTBeHHbIX U MyHULUMNANbHbLIX YCnyr

UcuepnbiBaowmm nepevyeHb aAMUHUCTPATUBHbIX Npoueayp
(aencTBuin) Nnpu npegocTaBneHUN MyHULIMNANbLHOW YCIYTH,
BbINOJTHAEMbIX MHOrOOYHKLNOHaNbHbIMU LIeHTpaMu

6.1. MHOro(yHKUMOHanNbHbI LIEHTP OCYLLECTBNSAET:

MHOPMMPOBAHNE 3asBUTENEN O Nopsake npeaocTaBreHns MyHUUMnanbHOM
ycrnyrm B MHOrOOYHKUMOHANbHOM LEHTpPe, MO WHbIM BOMpocam, CBs3aHHbIM C
npeaocTaBneHMEM MYHULMNANBLHON YCIYrn, a Takke KOHCYNbTUPOBaHME 3asiBUTENEN O
nopsigke NpegoCcTaBfeHns MyHUUMNANbHOW YCIYrn B MHOrOQYHKUNOHANbHOM LEHTPE;

Bblaaydy 3asdBUTENIO peaynbTaTta NpeaocTaBfeHns MyHULMNAnbHOW YCIyrn, Ha
OymMaxHOM HocuTene, MOATBEPXKAAKLUNX COAEpPXaHWE 3MEKTPOHHbIX [OKYMEHTOB,
HanpaBfeHHbIX B MHOrOMYHKUNOHAMNbHLIM LEHTP NO pesynbTaTtaMm npegocTaBreHus
MYHUUMNANbHOMW YCRyrM, a Takke Bblgada AOKYMEHTOB, BKMO4Yasi COCTaBfIEHWE Ha
OymMaxXHOM HocuTene M 3aBepeHue BbINMUCOK N3 MH(OPMALMOHHBIX CUCTEM OpraHoB,
npegoCcTaBNALWNX MYHULMNASbHBIX YCAYT;

WHblEe Npouenypbl U OENCTBUS, NpeaycMoTpeHHble deaeparbHbIM 3aKOHOM
Ne210-d3. B cootBeTcTBMM C 4acTbto 1.1 ctatbm 16 PegepanbHOro 3akoHa
Ne210-®3 gns peanusaumm CBOUX (PYHKUUMW MHOrOMYHKLUMOHAmNbHbIE LIEHTPbI
BNpaBe MpuUBMEKaTb WHblE OpraHn3auun.

UHdopmupoBaHue 3asaButenen

6.2. lndpopmupoBaHue 3asaBuTens MHOrOYHKLNOHAaIbHbIMU ueHTpamMmu
OCyLLieCTBNSAETCA crieaylowmmm cnocobamu:

a) NOCpeacTBOM MPUBIIEYEHNA CPeACTB MAacCOBOW MHpopMauun, a Takke nytem
pasMeLLeHna MHpopMaumm Ha oduumanbHbiX canTax U MHGOPMALMOHHBIX CTeHaax
MHOrO(OYHKUNOHANbHbIX LLIEHTPOB;

6) npu obpawleHun 3asiBUTENS B MHOrOMYHKUMOHANbHbLIN LIEHTP JIMYHO, MO
TenedoHy, NOCpenCTBOM MOYTOBbLIX OTAPaBrEHUn, IMbo No anekTpoHHoW noyTe. [Npwu
nmyHoMm  obpalueHnn  paboTHMK ~ MHOFO(PYHKUMOHANbHOro  LeHTpa  nogpobHo
NHJOPMUPYET 3asiBUTESIEN MO UHTEPECYOLLMM UX BOMPOCaM B BEXITMBOW KOPPEKTHOM
dopme ¢ ncnonb3oBaHMeM ouUManbHO-4eN0BOr0 CTUMS peydn.

PekomeHayemoe BpeMs NpeaoCTaBNeHNsa KOHCyNbTaumm — He Gonee 15 MUuHyT,
BpEMS OXUOAHUA B oOYepean B CEKTope WHMOpMUPOBaHUA AN MOfyyYeHus



MHpopMaLUn 0 MyHUUMNANbHBIX YCryrax He MOXeT npeBbiaTtb 15 MUHYT.

OtBeT Ha TenedOHHbLIN 3BOHOK [OSMKEeH HadnHaTbCAa C  UHpopmaumm o
HaMMEeHOBaHUM OpraHusauun, amunmm, UMeHn, oT4eCcTBE U LOIMKHOCTU paboTHMKa
MHOrOOYHKLMOHANBbHOrO LiEeHTpa, NPUHSABLLErO TenedoHHbIn 3BOHOK. HAMBMAyanbHoe
YCTHOE KOHCYNnbTMpOBaHWe npu obpalieHun 3assuTtena no TtenegoHy paboTHUK
MHOroyHKLMOHANbHOrO LieHTpa ocyllecTBnseT He 6onee 10 MUHyYT.

B cnyyae ecnu gna noarotoBku oTBeTa Tpebyetcs Gonee npomormkutensHoe
Bpems, paboTHUK MHOIO(YHKLMOHaN5HOro LueHTpa, OCYLLEeCTBNAOLLMIA
NHOMBMAOYyarnbHOE YCTHOE KOHCYNbTUpOBaHME MO TenedoHy, MOXeT npeanoxntb
3a8BUTENIO:

N3NoXmntb obpalleHne B NUCbMEHHON dhopMe (OTBET HanpasnsieTca 3asiBUTEnNto
B COOTBETCTBMM CO CMNOCOBOM, yKa3aHHbIM B O6paLLeHnn);

Ha3Ha4YMTb APYroe BpemMs A4Sl KOHCYNbTauun.

Mpy KOHCYNbTMPOBAHUM MO MNUCbMEHHbIM oObpalleHMaM 3asBuTenen OoTBeT
HanpaenseTcs B MUCbMEHHOM Buae B Cpok He no3gHee 30 kaneHAapHbIX OHEN C
MOMeHTa perucTpaumm obpalleHns B (popme 3MNeKTPOHHOro AOKYMEeHTa no ajpecy
9NEKTPOHHOM noyThl, yKa3aHHOMY B obpaLieHun, NoCTynuBLLEM B
MHOIOQOYHKUMOHASbHbLIM LEeHTP B dOPME 3NEKTPOHHOro AOKYMEHTa, U B MUCbMEHHOM
dopmMe no MOo4YTOBOMY agpecy, YykasaHHOMy B obpalleHuu, nocTynuBlUEM B
MHOTOQYHKUMOHASTbHbIW LLIEHTP B MMCbMEHHOM (hopMe.

Bbipaya 3aaBurtento pe3ynbTaTa npeaoctaBlieHUA MyHVILIMI'IaﬂbHOﬁ ycnyru

6.3.lpy Hannumm B 3asBNEHUM O NPenoCTaBNEHUN MYHUUUNANBHOM YCIyru
yKasaHna O Bblave pes3ynbTaToOB OKa3aHus YCryrm 4epes3 MHOroyHKUWOHaNbHbIN
LEHTP, YMNONMHOMOYEHHbLIM OpraH nepegaeT AOKYMEHTbl B MHOro(yHKLMOHAaNbHbIN
LEHTp ANs nocrenylowen Bblgaym 3asBUTento (NpeacraBuTento) cnocobom, cornacHo
3aKMOYEHHbIM cornawleHunsam o} B3aMOAENCTBUM 3aKIMYEHHbIM mMexay
YNONMHOMOYEHHLIM  OpraHoM W MHOTFOQYHKUMOHANbHbIM  LEHTPOM B  MOPSAKE,
yTBepxaeHHom NoctaHoBneHnem Ne 797.

Mopsgok n cpokm nepefayn YNONMHOMOYEHHLIM OPraHOM TakMX OOKYMEHTOB B
MHOTOQOYHKUMOHASbHBLIM  LIEeHTP OnpefensoTcs corfnaweHMemM O B3auMogencTBun,
3aKYeHHbIM UMY B Nopsiake, yctaHoBneHHoM [MocTaHoBneHem Ne 797.

6.4.Mpnem 3asiBUTENEn ANs Bblgayn OOKYMEHTOB, SBMSHOLMXCA pe3ynbTaToM
MYHUUMNANbHOW YCINyrn, B NOpsiake odepenHOCTU Mpu NoslyYeHUnm HOMEPHOro TasioHa
N3 TepMmMHana aneKkTPOHHOW ovepenun, COOTBETCTBYOLWEro Lenn obpaileHuns, nmbo no
npeaBapuTenbHOW 3anncu.

PaboTHMK  MHOroyHKLUMOHaNbHOrO  LEHTpa  OCYLIEeCTBRseT  cneaywlowue
AENCTBUSA: yCTaHaBnNMBaeT JIMYHOCTb 3asiBUTENST Ha  OCHOBaHMM  [JOKYMEHTa,
yOOCTOBEPAOLWEro JIMYHOCTL B COOTBETCTBUM C 3aKOHOLATENLCTBOM Poccumckon
depnepaunn;

npoBepseT MNOSIHOMOYNA npeacraBuTens 3assutens (B cnyyae obpalleHus
npeacraBUTENs 3asaBUTENS);

onpegensieT ctaTyc UCNonHeHns 3aasneHuns saasutens B [NC;
pacnevatbiBaeT pes3ynbTaT MpefocTaBreHns  MyHuMUMnanbHOW  ycnyru B Buae
9K3eMnngpa 3MEeKTPOHHOro OOKyMeHTa Ha OyMaxHOM HocuTene W 3aBepsieT ero C
MCNONb30BaHMEM NeYyaTu MHOropyHKUMOHaNbHOro ueHtpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMW NpPaBOBbLIMU akTamn Poccuinckon Pepepauum cnydaax — neyatm cC
n3obpaxeHne NocygapcteeHHoro repba Poccuiickon Pepepaumm);



3aBepAeT 9K3EeMMNNAp INEeKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene ¢
MCNONb30BaHMEM MeYaT MHOrOYHKUMOHANbHOro LUeHTpa (B NpeayCMOTPEHHbIX
HOpMaTUBHbIMM NpaBOBbIMM akTamn Poccunckon Pepepaumm cnydasx — nedatm c
nsobpaxeHnem locyaapcteeHHoro repba Poccunckon ®epepaumm);

BblAaeT AOKYMEHTbI 3asiBUTENIO0, NPU HEOBX0ANMMOCTM 3anpalumnBaeT y 3aaBuTENs
noanMcK 3a Kaxkabl Bbl4aHHbIA JOKYMEHT;

3anpalwumBaeT cornacue 3asBUTeNnd Ha y4yacTMe B CMC-OMpoce [Af1 OLEHKU
KayecTBa npedoCTaBfeHHbIX YCryr MHOrO(YHKUMOHaNbHbIM LEeHTpoM. [lpunoxeHue
Ne1 Kk ADMUHUCTPATUBHOMY perfaMmeHTy Mo NpeaocTaBleHNIo MyHULUNansHOW yCryru



dopma pelleHUA O NPUHATUM rpaxaaH Ha
yyeT B KauyecTBe HYXAaKLWMUXCA B XKUNbIX
nomeLLeHUAX

AomuHncTpaums NapgeHbeBCKOro MyHULUmMNanbHoOro okpyra Koctpomckom

obnactu
Komy
(bamunusa, nums, ot4ecTBo)
(TenedoH 1 agpec aNeKTPOHHOM
NoYThbl)
PELUEHUE
O NMPUHATUM rpaxXKaaH Ha y4yeT B KayecTBe
HYXXAALWKUXCA B XUNbIX MOMeLeHUsAX
[aTa Ne
Mo pesynbTatam pacCMOTPEHUs 3asiBNEHuUst OT Ne n

NPUMNOXEHHbBIX K HEMY OOKYMEHTOB, B COOTBETCTBMM CO cTaTber 52 XXunuwHoro
kKogekca Poccurckon denepauum npuMHATO pelleHre NocTaBUTb Ha ydeT B KadecTse
HY>KOAIOLLMXCA B XWMbIX MOMELLEHUSIX:

®UQO 3as6umerns
N COBMECTHO MPOXXUBAKOLLNX YIIEHOB

CeEMbM:
1.
2.
3.
4.
[laTta npuHATUA Ha yYeT: Howmep B ouepeau:
(BOMKHOCTb COTPYAHMKA opraHa (nognuce) (pacwmdposka

nognucun) BnacTu, NPUHABLLENO peLLEHNE)

« » 20T

M.IM.



MpunoxeHne Ne2

K AOMUHUCTPATMBHOMY perfiameHTy
No NpeaoCTaBNEHNIO MyHULMNANbLHON YCNyrn

CDopMa yBeaoMIieHusA 06 yuyeTe rpaxgaH, HyXXgarwnxcs B XUJbiX noMeLleHNnsAX

AgmMmnHncTpaumsa NMapdeHbeBCKOro MyHMUMnanbHoOro okpyra Koctpomckom obnactu

Komy

(bamununga, nms, ot4ecTBO)

(TenedoH 1 agpec aNeKTPOHHOM
noyThl)

YBEOOMJIEHUE
06 yyeTe rpaxaaH, Hy)XXAaroWMNXCA B XKUMbIX NOMeLLEeHUAX

[ata Ne

Mo pesynbTaTtam pacCMOTPEHUS! 3asiBNIEHUS OT Ne
MHPOPMMPYEM O HaXOXOEHMM Ha y4YeTe B KauyecTBe HYXOAIOLMUXCS B XKUIbIX
NOMELLEHMSIX:

®UO 3aasumens

[aTa npuHATNA Ha y4eT: Homep B oyepeau:

(BOMKHOCTbL COTPYAHMKA opraHa (nognuce) (pacwmdpoBka
noanuMcun) BNacTu, NPUHABLLETO peLleHne)

«_» 20_ T

M.IT.



MpunoxeHne Ne3

kK AOMUHUCTPATUBHOMY perfiameHTy
Mo NpeaoCTaBNEHNIO MyHULMNANbLHOW YCIyrn

dopma yBeAOMITIEHUA O CHATUM C y4eTa rpaxaaH, Hy)XXAalLWwmnxXcs B XKUMbIX
nomMeLleHUsX

AamuHucTtpaums MapdeHbeBCKOro MyHuyunanbHoro okpyra Koctpomckon obnactu

Komy

(hbamununga, nms, ot4ecTBO)

(TenedoH 1 agpec aNeKTPOHHOM

noyThl)
YBEOOMIIEHUE
O CHATUM C yyeTa rpaxaaH, HyXXAaloLWMUXCA B XXUIbIX NOMeLLeHUAX
[ata Ne
Mo pesynbTaTtamM paccMOTPEeHUs 3asiBNIEHUs OT Ne

NHOPMMPYEM O CHATUM C y4YeTa rpaxkaaH B KauecTBe, HY)KOAOLWMXCS B XKUMbIX
NOMELLEHMSIX:

®UO 3ageumerns

(BOMKHOCTbL COTPYAHMKA opraHa (nognuce) (pacwmdpoBka
noanuMcun) BNacTu, NPUHABLLETO peLleHne)

« » 20T

M.I.



MpunoxeHne Ne4

K AOMUHUCTPATMBHOMY perfiameHTy Mo
npeaocTaBneHNIO MyHULMNANbLHOW YCryrn

dopma pelueHnsA 06 oTkase B Npueme AOKYMEHTOB, He06XxoAMMbIX AN
npeaocTaBneHus ycnyru «[puHsaTUe Ha y4eT rpaxkaaH B KauyecTBe, HYXXAaloLWUXCA B
XKUNbIX NOMeLLEeHUAX»

AomuHncTpauus NapeHbeBCKOro MyHULMNanbHOro okpyra Koctpomckom
obnactu

Komy

(bamununga, nms, ot4ecTBO)

(TenedoH 1 agpec aNeKTPOHHOM
noyThl)

PELUEHUE
06 oTkase B npuemMe AOKYMEHTOB, HEO6XOAUMbIX AN NpeAoCTaBleHUA ycnyru
«lMpuHATHe Ha y4eT rpaxnaH B KayecTBe, HYXXAaloLWmnXcsl B XXUMbIX

NoMeLLeHUSAX»
[aTa Ne
Mo pesynbTaTam paccMOTpPEHUs 3asiBfieHUs1 OT Ne n
OCHOBaHUAM:
Ne nyHkTa HanmeHoBaHme ocHoBaHnA | PasbsCHeHue NpuymnH
aAMWUHNCTPaTUBHO OS5 0TKa3a B COOTBETCTBUN OoTKas3a B
ro pernameHTa C npegocTaBneHnmn ycnyru
e4VHbIM CTaH4apTOM

3anpoc o npegocTaBneHun YKa3blBalOTCA OCHOBaHUSA
ycnyru nogaH B opraH Takoro BbiBoAa

rocyaapCTBEHHOM BnacTy,
opraH MecTHOro
camMmoyrnpaBneHns nnu
OopraHu3aumio, B NOSTHOMOYUS
KOTOpPbIX HE BXOAUT
npegocTasfieHne ycnyrm
HenonHoe 3anonHeHne YKa3blBalOTCA OCHOBaHUSA
o6a3aTenbHbIX NOMen B hopme Takoro BbiBOAA

3anpoca o npegocTaBneHnu

ycnyru

lNpencTtasneHne Yka3biBaeTcs

HEMNOMHOro KoOMMnekTa ncyepnbiBaroLLmim
AOKYMEHTOB nepevyeHb JOKYMEHTOB, HE

npencraBri€HHbIX
3aaBuUTenem




lMpeacrtaBneHHble
OOKYMEHTbI yTpaTUnu cuny
Ha MOMEHT obpalleHus 3a
ycnyrom

YKasbiBaeTcs
ncyepnbiBaroLLmim
nepeyeHb
AOKYMEHTOB,
yTpaTUBLLUNX CUITY

lMpencraBneHHble
AOKYMeHTbI cogepxaT
NOAYUCTKM U UCNPaBIieHUs
TEKCTa, He 3aBEPEHHbIE B
nopsigke, ycTaHOBNEHHOM

YKasbiBaeTcs
ncyepnbiBaroLLLmim
nepeveHb AOKYMEHTOB,
cofepKaLlmx nogYMCTKu n
ncnpasneHns

3aKOHO4ATENBCTBOM
Poccunckon ®egepaumu

3asaBneHne NogaHo NULOM, He
UMEIOLLMM NOJSTHOMOYMI
npeacTaenaTb UHTEPECHI
3aaBuUTENS

Bbl BNpaBe NOBTOPHO 06paTUTLCA B YNOSIHOMOYEHHbIN OpraH ¢
3asiBNIEHNEM O NPEAOCTaBEHNN YCNYIN NOCNE YCTPAHEHNS yKa3aHHbIX
HapyLUeHWN.

[aHHbIN 0TKa3 MOXeT ObITb 06XXanoBaH B 4ocyaebHOM nopsigke nyTem
HanpaeneHus xanoobbl B yNOSTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsake.

(AomKHOCTL coTpyaHMKa (noanuchb)
noanuncun) opraHa BrnacTtu, NPUHABLLErO peLleHmne)

(pacwundpoBka

« » 20 T

M.IT.



MpunoxeHne Ne5

K AOMUHUCTPATUBHOMY perfameHTy
Mo NpeaoCTaBNEHNIO MyHULMNANbLHOW YCIyrn

dopma peLueHUs 06 oTkase B NpeaoCTaBNEeHUM MyHMLUNANbLHOW yCcnyrm

AgmMmnHncTpaumsa NMapdeHbeBCKOro MyHMumMnanbHoOro okpyra Koctpomckom obnactu

Komy

(bamunusa, nms, ot4ecTBo)

(TenedoH 1 agpec aNeKTPOHHOM
NoYThbl)

PELLUEHME
06 oTKkase B NpefoCTaBNeHUN ycnyru
«MpuHATHe Ha yyeT rpaxaaH B KauecTBe, HYXXAaloLWUNXCA B XUNbIX

NoMeLLeHUAX»
[aTa Ne
Mo pesynbTaTaM paccMOTPEeHUs1 3asdBfeHust oT Ne n
OCHOBaHUAM:
Ne nyHkTa HanmeHoBaHue ocHoBaHus | PasbscHeHne npuynH
afMVHUCTPaTUBHO ANA 0TKasa B COOTBETCTBUU OTKasa B
ro pernamMeHTa c npeaocTaBneHNN ycnyrm
edVHbIM CTaHAapToOM
[okymeHTbI (CBeaeHUs ), YKasblBalOTCA OCHOBaHUS
npencTaBneHHbIe Takoro BbiBOAA
3aaBuTENEM,
npoTuBopeyaT

AOKyMeHTaM (CBegeHUsAM),
Nony4YeHHbIM B paMKkax

MeXBeJOMCTBEHHOIO

B3aUMOAENCTBUA

OTcyTCcTBME Y UNIEHOB YKa3biBatOTCS OCHOBaHMA
CEeMbMW MeCTa XuTtenbcTea Takoro BbiBOJA

Ha TeppuTOopun cybbekTa
Poccuinckon degepaumm
MpeacTaBneHHbIMN YKa3blBalOTCA OCHOBaHUS
AOKYMEHTaMm n Takoro BbiBOAa
CBEAEHUAMM He
noaTeepXxgaeTcs nNpaBo
rpaxkgaHuHa Ha
npegocrasneHme
XKNITOro NOMELLEHMS




He mncrek cpok
coBepLleHNsa OENCTBUN,
npeayCcMOTPEHHbIX
ctatben 53 XXunuwHoro
kogekca Poccurickon
denepaummn, KoTopble
npuBenn K yxyaLweHno
XUIULLHBIX YCNOBUIA

YKa3bIBarOTCH OCHOBaHUS
Takoro BbIBOAA

MpeacTtaBneHs.l
AOKYMEHTbI, KOTOpPblE He
noaTBepXaarT NpaBo
COOTBETCTBYHLUMNX
rpaxkgaH cocToATb Ha
y4yeTe B KayecTBe
HY>KOatoLWmMXCs B

XUIbIX MOMELLIEHUSIX

YKasblBarOTCH OCHOBaHUSA
Takoro BbiBOAA

PasbsicHeHne n PU4YNH OTKa3a:

[ononHuTensHO NHOPMUPYEM:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YNOMHOMOYEHHbI OpraH ¢ 3asiBlieHUEM
0 NpeaocTaBneHN YCryrn Nocne YCTPaHeHNs yKasaHHbIX HapyLUEHWIA.

[aHHbIN 0TKa3 MoxeT BbITb 06kanoBaH B JocyaebHoM nopsiake nyTem HanpaeneHus

Xanobbl B yI'IOJ'IHOMO‘-IeHHbIIZ opraH, a Takxke B Cyﬂ,e6HOM nop4aake.

(AomKHOCTL coTpyaHMKa (noanuchb)
noanuncun) opraHa BriacTy NPUHSIBLLEro peLleHmne)
« » 20 T.

M.IT.

(pacwundpoBka



MpunoxeHne Ne5

kK AOMUHUCTPATUBHOMY perfiameHTy
Mo NpeaoCTaBNEHMIO MyHULMNANbLHOW YCIyrn

dopma 3asBNIeHUA O NpefoCTaBlIeHUN MyHULMNANbHOW YCIyru

AgmMmnHncTpaumsa NMapdeHbeBCKOro MyHMumMnanbHoOro okpyra Koctpomckom obnactu

3asiBneHue o NOCTaHOBKEe Ha yuyeT rpaxagaH, HyxXaaruwunxcsa B
npenocTaBrI€eHNU XXUnoro nomMmeLleHnsa

1. 3aaButenb
(dbamunus, nms, oT4ecTBo (Npy Hanu4uun), aata poxaenus, CHAJC)

TenedoH (MOBUNbHLIN):
ALpec 3MeKTPOHHOW NOYTbI:
[IOKyMEHT, y4OCTOBEPSAIOLNA NINYHOCTb 3asBUTENS:
HanMMeHOBaHWe:

cepwus, Homep AaTa Bblaaun
Kem BblaaH
KoA noapasaeneHus:
Agpec pernctpaumm no MecTy XuTenbcTaa:

2.MpeacTtaBuTenb 3aaBUTENS
-dunsnyeckoe nuuo
CeepeHus 0 npeactasuTtene
(bamunus, nms, otdecTBo (Npu Hanuuum), gata poxgeHus, CHAJIC)

[OKYMEHT, yOOCTOBEPSHOLLMNIA TMYHOCTL 3aABUTENS:
HauMeHoBaHue:

cepvs, Homep Aara Bblgaun
KeM BblaaH
Kof, noApasaeneHus:
KoHTakTHble JaHHbIE:

(mernegoH, adpec 3r1eKmpoOHHOU MoYMmkbl)
[lokyMeHT, NoATBepXaatoLmin NofIHOMOYNS NpeacTaBUTENS 3asBUTENS:

-MHaveuayanbHbIi npegnpuHumatens| |

CeepneHna 06 nHgmemayaneHOM npegnpuHumaTene:
NonHoe HanmeHoBaHue

OrrH

NHH

KoHTakTHble JaHHbIE:

(meneghoH, adpec arneKmMpoHHOU MoYmei)
[loKyMeHT, noaTBEepPXXAatoLLMIA MONTHOMOYMSA NPeacTaBUTENS 3asiBUTENS:

-KOpugnyeckoe nuuo
CeepeHus 06 ropngnyeckom nuue:
NonHoe HanmeHoBaHMe




OrPH

VIHH

KOHTaKTHbIE JaHHbIE:

(meneghoH, adpec 3reKmMpoHHOU noYmei)
[lokyMeHT, NoATBepXXaatoLLMin NONHOMOYNS NpeacTaBUTeENS 3asaBUTENS:

-CoTpyaHUK opraHusaumm
CBepeHus o npeacrasutene

(dbamunus, nms, oT4ecTBO (MPU HaANU4YMUK))

,D,OKyMeHT, y,D,OCTOBepFIPOU.lMVI JINYHOCTb npeacTtaBuUTena 3adBUTENA.
HanMmeHoBaHNe!:

cepud, HomMmep JaTta Bblaa4n

KeM BblaaH

Ko noapasaeneHus:

KOHTaKTHblE AaHHbIE:

(meneghoH, adpec 3reKmMpoHHOU noYmei)
[loKyMeHT, NoATBepXXaatoLLMin NOSIHOMOYNSA NpeaCcCTaBUTENSA 3asBUTENS:

-PykoBoanTenb opraHusauum
CefneHus o npeacTaBuTene

(dbamunus, M, 0TYECTBO (NPU HaANU4YUK))

,D,OKyMeHT, y,D,OCTOBepFII-OLLI,I/Iﬁ JINYHOCTb npeacTtaBuUTena 3adBUTENA.
HanMmeHoBaHue:

cepusi, Homep AaTa Bbloauu

KeM BblaaH

koA, noApasaeneHuns:

KOHTaKTHbIE AaHHbIE:

(meneghoH, adpec 3reKmMpoHHOU noYmei)
[loKyMeHT, noaTBEepXXAatoLLMIA MOMHOMOYMSA NPeacTaBUTENS 3asiBUTENS:

3.KaTeropus 3asButens
-Manoumyume rpaxaaqe ||

-Hanwnuune nbrotHomn KaTerOpI/Illll_|

4.NlpyyMHa  OTHECeHUs K  NbroTHOWM
KaTteropuu:

5.4.1. Hann4ymne nuBannaHocTn

-WnBanuab! [_]

-CemMbu, nmeoLiye geten — MHBanuaoB D
CBeneHus o pebeHke - nHBanuae:

(pamurnus, umsi, omyecmeo (rpu Hanauyuu))
[arta poxageHus:

CHUNC:

4.2.Y4acTtue B BOVHe, 60eBbIX 4ENCTBUSAX, OCODbIE 3acnyrv nepes rocyaapCrsom
-Y4acTHUK cobbITui (M1uo, nMetoLlee 3acnyrv) ||



-UneH cembu (ymepLuero) yyacTHuka ||
YpocTtosepeHue:
4.3.JInkBngauma pagnaunoHHblX aBapui, cnyxba B nogpasgeneHnn ocoboro pucka

-Y4acTHWK coBbITUI

-UrieH ceMbM (yMepLuero) yyacTHuka ||

- YpocTtoBepeHue:
4.4.TlonuTnyeckune penpeccum

-PeabunutupoBanHble nuual|

-Jlnua, NpU3HaHHbIe NOCTPaAAaBLLMMU OT MONUTUYECKUX penpeccuii ||
[OKyMEHT O NpM3HaHMN NOCTpPaLaBLUMM OT NOMUTUYECKUX penpeccui
4.5. MHorogeTHasi ceMbsi D
PekB13nTbI y4OCTOBEPEHUS MHOMO4ETHON CEMBM:

(Homep, Oama ebida4qu, opaaH (M®L]) ebidaswuli ydocmoeepeHue)
4.5.Kateropumn, cBsi3aHHble C TPYAOBOW OeATENbHOCTLIO
[loKyMeHT, NoATBEPXKAALLMA OTHECEHME K KaTeropum
4.7. [letT — cupoTbl K AeTK, ocTaslunecs 6e3 noneveHns poautenen [ |
[oKyMeHT, noaTBepKaaoLWmin yTpaTty (OTCyTCTBME) poauTenen
[ata, korga Heob6xoANMO NOSYYUTb XKUNOe NOMeELLEHNE
4.8. paxgaHe, cTpagaroLime XpoHn4ecknmm 3abonesaHnamm D

3akrntoyeHne MegmUnUHCKON KOMUCCUM O HanmM4mum XpPOHNYECKOro 3aboneBaHus

5.0cHoBaHve AN NoCTaHOBKN Ha ydeT 3aaButens (ykazame 0OUH U3 8apuaHmos):
5.1.3asBuTenb He ¢aBNAeTca HaHMmaTenem (COOGCTBEHHMKOM) WAW YNIEHOM CEMbM
HaHUMaTens (COBCTBEHHMKA) XXNMOro NOMeLLEHNS

5.2.3agBuTenb SABMASETCA HaHMMaTenem WM YreHOM CeMbM HaHUMAaTEens >KUIoro
NOMeLLEHNs NO AOroBOpYy couunanbHOro Hamma, obecnevyeHHbIM obLLer nnowanpo Ha
O[HOTO YNeHa CeMbi MeHbLUE YYEeTHOR HOpMbI ||

PekBun3nTbl Jorosopa counanbHOro Hamma

(Homep, Oama 8bidayqu, opaaH, C KOmopbIM 3aK/IH04eH 002080p)
5.3.3asBuTenb SBASETCA HaHMMaTENeM WM YIIEHOM CEMbW HaHMMAaTENS XWUIOro
NOMELLEHNS COLMarnbHOro MCNonb3oBaHus, obecneyeHHbIM obLien nnowaablo Ha
OAHOrO YneHa CeEMbW MEHbLUE YY4ETHOW HOPMbI
Hanmopartenb Xnnoro noMeLLeHus:
-OpraH rocyaapCTBeHHOM BnacTu
-OpraH MecTHOro camoynpasreHuns
-OpraHusauus

PekBun3nTbl JOroBopa Harvma Xunoro nomMeLLeHns

(Homep, Oama ebidayu, opaaH, C KOmopbIM 3aKIYeH 002080p)
5.4.3asBuTtenb ABnsieTcss COBCTBEHHMKOM WM YNEHOM CeMbM COBCTBEHHMKA XWUOTro
nomeLlleHns, obecneyeHHbiM 0OLWen nnowaapld Ha OOHOr0 YfieHa CeMbW MeEHbLUe
Yy4EeTHOWN HOPMBbI

MpaBo COBCTBEHHOCTM Ha XWUNoe NoMeLLEHNE:

-3apernctpuposaHo B EIMPH

-He 3apeructpuposaHo B EI'PH
[loKyMeHT, noaTBepXaatoLLmii NpaBo COBCTBEHHOCTM Ha XUoe NoMeLLeHne
KagacTtpoBbI HOMEP XXUMOro NoMeLLeHns

-3aaBuTENDb NPOXMBAET B NMOMELLEHMUN, HE OTBEYAIOLEM MO YCTAHOBMNEHHbIM AN
XUIbIX NOMeLLeHni TpeboBaHusSM

6.CemMenHoe nMomnoXeHue:



lMpoxuBato ogmH
[MpoXmBato COBMECTHO C YfieHaMu CEMbM
CocTtoto B 6pake

Cynpyr (a)

(dbamunus, nms, otdecTBo (Npu Hanuyuu), nata poxgeHus, CHAJIC)

[OKYMEHT, yAOCTOBEPSAOLLNIA JINYHOCTbL 3asBUTENS:
HaMMeHOBaHWe:

cepusi, Homep faTa Bblaauu

KeM BblaaH

KO4 noapasfeneHus:

AZpec peructpaumm no MecTy XUTenbCTBa:

PekBun3nTbl akTOBOW 3anMcK o 3aknoyeHum bpaka

(Homep, Oama, opeaH, Mecmo 2ocydapcmeeHHoU peaucmpauyuu)

7.MpoxuBato ¢ pogutenamu (poautensamm cynpyra(m))
®UNO pogutens

(dbamunus, nms, otdecTBo (Npw Hanuuum), gata poxageHus, CHAJIC)

,D,OKyMeHT, yD,OCTOBepﬂIOUJ,VIIZ JINMHOCTb 3aABUTENA:
HanMeHoBaHue:

cepuad, HomMmep JaTta Bblaa4vyn

KeM BblOaH

koA, noApasaeneHuns:

A}J,peC perncrtpauunm no MeCcTy X1UTelbCTBa.

®UNO pogutens

(dbamunus, nms, otT4ecTBO (MPY Hanu4uun), aata poxaeHus, CHAJC)

[1OKYMEHT, yAOCTOBEPSAIOLLNIA JINYHOCTb 3asBUTENS:
HanMeHoBaHWe:

cepvsi, Homep fAarta Bblgayu

KEM BblaH

KOO noapasaeneHnd:

Anpec permctpaumm no MecTy XUTenbCTBa:

8.metoTca oetun

,D,OKyMeHT, yD,OCTOBepﬂPOU_I,I/IIZ JINMHOCTb 3aABUTENA:
HanMmeHoBaHue:

cepuad, HomMmep [JaTta Bblaa4vyn

KeM BblaaH

koA noapasaeneHus:

AZpec permctpaumm no MecTy XXUTeNbCTBa:

PekBn3nTbl akTOBOW 3anmcun 0 poXxxaeHun pebeHka

(Homep, Oama, opeaH, Mecmo 2ocydapcmeeHHoU peaucmpauyuu)



7.AmetoTcsa UHble pOACTBEHHUKM, MPOXMBAIOLLME COBMECTHO

®UNO poacTBeHHMKaA
(pamunus, ums, omyecmeo (rpu Hanu4uu), 0ama poxoeHusi, CHUJIC)

[OKYMEHT, yAOCTOBEPAOLLNIA JIMYHOCTL 3asBUTENS:

HanMeHoBaHue: cepud, Homep faTa Bblaauu Kem

BblAaH Ko4 nogpasgeneHus: Anpec

peructpauumn no MecTy XuTernbCcTBa:

|_|OJ'IHOTy 1M OOCTOBEPHOCTb NnpeacrtaBsieHHbIX B 3arnpoce cBegeHuin noareepXxaato.

[ato cBoe cornacue Ha nonyyeHue, o6paboTky n nepegavyy Momx NePCoHanbHbIX
AaHHbIX cornacHo ®efepansHoMy 3akoHy oT 27.07.2006r Ne152-903 «O nepcoHanbHbIX
JaHHbIX».

[arta MNoanuck 3aaButens




